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Log in
Once User receives the login credentials to respective email id from uBooks, User
should log in to uBooks with

o User name

o Password

o Company code.

uBooks

Sign [n to access uBooks

Email / User Name
Password
Company Code

I forgot my Password?

Sign in

Click on Sign in will display with change Password screen.
Enter the new password and click on Save.

Change Password

Current Password *
New Password* @
Re-Enter Password *

Note : Password must contain a special Character Numeric and an Uppercase Alphabet

Save Cancel

After log-in the Main screen displays Organization, Location, Branch, User name and
Last logged in time in the Header area. Multiple tiles display with Masters,
Transactions, Reports and GST Returns
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Dashboard

Org. Management

Org. Profile
Manage Roles
Users

0000

Digital Signature

Other Transactions

Record Expense
Manual Journals
Opening Balance
Manage Inventory

0000

User Reports

@  MIS Reports
e Trade Receivables

@ Trade Payables

1. Org. Management

Configuration

© Additional Field Config.
@ Document Number Generation

Data Management

e Data Import/Export
@ Synchronization

Accounting Reports

Journal Report

Account Transactions

Trial Balance

Profit and Loss (Schedule IIT
Balance Sheet (Schedule Il

20000

Organization Management tile is to maintain

G LN =

LUITeNt Location :

LUIrent srancn :

Siddartha industries v  Siddartha industries v

% Siddartha BG ~

Masters Management

Supply Master
Supplier Master
Customer Master
UoMm

Set up GL accounts

20000

Manage Orders

e Sales Order
©  Purchase Order

GST Returns

GST Adjustment

GST Payment
Qutward Transactions
Inward Transactions
GST Returns

00000

Org Profile Under Organization displays locations and branches

Manage roles.
Users.

Digital Signature.
Manage CA.

1.1 Org. Profile

Sales Transactions

@  Sale Invoice

@ SaleReturn

e Sale Credit Note
@  Sale Debit Note
&  Point of Sales (POS)

Purchase Transactions

e Purchase Invoice

@  Purchase Return

@  Purchase Credit Note
@  Purchase Debit Note
© Sself Invoice

Payments

@ Payments

©  Receipts

@  Advance Payment
e Advance Receipt

In this screen, displays locations and branches created and user can add location
under the organization and create branch under a location,
Navigation = Click Org. Management = Org. Profile

Org. Management

Org. Profile ¥
Manage Roles
Users

Digital Signature

Last Logged in : 09/03/2018 12
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Location:
e To add a new location, Click on Add Location.
| Org. Profile | 5
Add Location
Users
# Organization Name Organization Code GSTIN / UIN State
v TVS Motors TV62833M 3BAWEREL111A1Z0 Telangana
L4 TVS Motors Hyderabad 20000 36AWERE1111A170 Telangana
TvS Motors Banglore 20001 29AWEREL111A1Z0 Kamataka

Manage Branches:
e To add Branches to locations, click on the respective location screen with Location
information appears scroll down under “Manage Branches”, click on Add Branches.

| Org. Profile |
I Add Location
# Organization Name QOrganization Code GSTIN / UIN State
v VS Motors TV62833M I6AWERE1111A170 Telangana “
/—P/’_’ VS Motors Hyderabad 20000 36AWERE1111A170 Telangana
TVS Motors Banglore 20001 29AWERE1111A170 Kamataka

Manage Branches \

Add Branch

Hyderabad,Telangana. Hyderabad, Telangana.
Branch Code: Hyderabad01, Branch Code: Hyderabad02,
Branch Name: Kondapur, EBranch Mame: Sanath nagar,
Rajesh, Suresh,
Kondapur, Sanath nagar,
Hyderabad, Telangana, Hyderabad, Telangana,
India-505008. India-500084.
Ph: 98664072132, Ph: 9866407213,

— ~ —
e-mail: info@tvsmotors.com. ﬁ 1] e-mail: info@tvsmotors.com. § mw

Save Cancel
1.2 Manage Roles:

Navigation = Org. Management - Manage Roles

e Once the users are created and assign roles.

e Click on Manage roles list will be displayed of List of Roles will be displayed.

e To create a new Role, Click on New Role button

¢ Enter the Role Name and Role description if any

e Under Roles Permissions block check on each screen and Check the box with what
type of controls are assigned to the user like Create, Update, Delete, View and Print

e Here we can expand each screen level and allocate access controls to the defined role.

e Click on Save to save the Roles.




uBooks User Guide

T

New Role

|Sear:h
= | Role Id Role Name Description
O 43 AdminRole -
Ol 57 Power User
o 58| Analyst Role
: O 111 | werwr

Role Access/Permissions

| Role Information -

Role Name* ‘Power User

Role Description

Role Parmissions -
Screen Create Update Delete View Print
b Masters =
> Transactions
» Org
» Orders
> G5TFiling
» Reports -
Save Cancel
1.3 Users:

e Click on Users, displays list of users created.

Org. Management

© Org. Profile
e Users

Navigation = Org. Management - Users

e Create users who are authorised to access uBooks

e Click on add user.

¢ Enter the required fields, along with username and password.

¢ Roles (created under Manage Roles) can be assigned for single/Multiple locations to
the user from the drop-down list.

| Mew User
|Sear:h
Check ‘ Empld First Name ‘ Last Name
v O 87 Bharath Chandhar
] 32878 Murali Thouta
O 213 Ravi Kuruva
[ 1224 Siddartha BG
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User Details
Emp Id 717
First Name* Palli
Last Name ™ Maohan
Email Id~ mohanp477 @gmail.com

Phone

Mabile*
User Name* Mohan
Roles* Company Name | Roles Id
¥ | TVS Motors SubscriptionRol... |~ [‘
TVS Motors Hy... | SubscriptionRal... |~ [
TVS Motors Ba... | SubscriptionRol... |~ t
4 [ b
Change Password
Save Cancel

1.4 Digital Signature:
e Add digital signature for transactions like Sales invoice, when printing option to opt
for digital signature.
e To update the digital signature, authenticate the signature via USB Token.
e Once the USB token authentication is done, Click on new sign in digital signature
screen.

Digital Signature List

T

New Sign Delete

C...| Names Signed By Name Organization Name From Date To Date

o Select the token type, click on browse and select the signature from the system.
e Enter the digital signature details.
e Under Valid in, select the required screens from the pop-up menu.

1.5 Manage CA:

Using this screen user can even maintain the charted accountant for your business.
Navigation = Org. Management - Manage CA

¢ Once user clicks on Manage CA, user will be navigated to Associate tax practitioner
details screen.
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Manage Tax Practitioner

Associated Tax Practitioner Details

Invite
Tax Practitioner fCA Name
Name
Email
Permissions 7 Functionality
LA W Masters

> W Transactions

> W G5TFiling

> W' Reparts

Associate Dissociate

e User can select the Tax practitioner /CA from the dropdown in Tax practitioner /
CA Name field.

Manage Tax Practitioner

Associated Tax Practitioner Details

Invite

Tax Practitioner /CA Name | IZI

Mame ca.anindyamitra@gmail.com -

: ourdigbeoi24473@live.co.uk

Email ; .
rajeeb.dey59@gmail.com

Permissions taxconsultant015@gmail.com
kirankkattaya@yahoo.com
VIKASBHATIZE@GMAILCOM

sadatalica@gmail.com

sample@adaequare.com
devsoftwaresolution@gmail.com
alpesh.shinde@yahoo.co.in
rameshg@sagesolutions.org.in

sinfosys@sinfosyssolutions.com i

Note: All the CA’s who will get registered as a Tax practitioner in uBooks portal will be
displayed in the dropdown.

& https:;//ubooks.in/register/

u Boo ks Q‘ +01 88855 18002 ® ubooks.support@udyogsoftware.com

Customers/Business Tax practitioners

e

M

aRkae

| B | nan
CLICK HERE CLICK HERE

e Once the Tax practitioner /CA is selected, Name and email will be pulled from the
total and displayed here.

e Then user can grant access controls to CA to access the application for filing.

»

4
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e If in case CA is not available in the list for selection, user can invite their own CA by
inviting the CA to uBooks.
e User need to click on Invite option.

—? Invite
Tax Practitioner /C& Name .
Mame
Email
Permissions N Functionality
. L7 asters -

Transactions

Tax Practitioner /CA Name GSTFiling
Reparts

|

Email
Dissaciate

[nvite Close

e Then user should enter the name and email Id of the CA to send the invitation and
click on invite.

e Once user clicks on invite, an invitation will be sent to CA through email asking
them to register in uBooks portal. Once CA is registered as tax practitioner in uBooks
portal, you can select him / her from the dropdown and grant access for using
uBooks for filing and managing accounts.

2. Configuration:
Configuration tile allows:

1. Additional Field Config.
2. Document Number Generation.
3. Template Selection.

Configuration

&) Additional Field Config.

&) Document Number Generation

e Template Selection

2.1 Additional Field Config:

Navigation: Configuration = Additional Field Config.

e uBooks is provided with pre-defined fields, create or add additional fields for
Transactions
e Toadd a new filed e.g. Vehicle No in Sales Invoice.

10
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Click on New Config in Field Details screen, enter the required information like Field

Name, Field Type, Field Data type and Screen name. Select “Is Printable” for print

Config Settings

2.2 Document Number Generation:

Field Mame*
Field Type*

Field Data Type

Field Default value

Screen Name ™

Save

Vehicle Mo

Text Box

String

TS 2898

Sale Invoice

Cancel

uBooks is provided with pre-defined Document Number series for each Transaction

and Master.

Option to setup user-defined Document Number Series is provided.

To create Document Number Series Generation:

Navigation: Configuration - Document Number Generation

o Click on New

o Enter the details for Document Number Type, Master Type, Prefix, Starting
No, Number of Digits, Suffix, Reset type, Date Format.
o Once the details are provided, In Preview displays the sample format

DocNum Type
Master Type
Prefix

Starting No. ™
MNumber Of Digit-
Suffix

Reset Type

Date Format

Preview

2.3 Template Selection:

Using this screen user can select the invoice template from the pre-defined template list, in

which format the invoice should be printed.

Masters

Newver
Select =

11
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Navigation: Configuration = Template Selection

¢ Once user clicks on Template Selection, user will be navigated to the template list
page.
Current Location : Current Branch = % Siddhartha Bol
Excellor Ecommerce Private Limited Dashboard LIVE % Siddhartha Bolg
. Save Back
| 1 Goods & Services Company PVT.Ltd -
| 1
Space For Loge GS5T COM Addrees1
= GST COM Address2
= GSTIN _ 36ASDFH1234Q1Z3
PAN No  ASDFH1234Q Tel: 986525654
CIN u123
Tax Invoice
Reportl | Customer's Name & Address To:
—— Buyer{Local){Registered)
B Block - &, NAC Campus
Hyderabad E
Telangana
SWD0001/140 GSTIM 3BASDFH1234Q123
19/02/2015 PAN No ASDFH12340
— - PO Mo & Date /01022018 ContactNo 98! 5
Email customer@gmail.com
. [Place For Additional Fields
X - Taxable IGST CGST SGST/UTGST To
=\EPCI'2 SNo ItemName HSNISAC | Gty Unit Unit Price Amount = At - At At Am.
r————— 1 Milk Biscuits 1513 1|Bsgs 100| 100.00| 2.50] 2.50 250 2.50]
H SamsungTelevision 01021000 50{eemmaon 1009 50000)| 250 1zs0| 280 125000
'; 3 Letv Mobiles o584 2|liquids 222 00| 45600 8.00 4184 .00 4184
= = [Total: 52 50558.00)
e User have an option to preview the template, for that user need to click on template.
[ ]

Once user finalize the template, click on save option to save the template.

Master management tile allows to maintain Masters of an Organization.

Supply Master (Item/Services)

1.

2. Supplier Master

3. Customer Master

4. UOM (Unit of Measure)
5. Setup GL Accounts

Note: Masters can either be manually entered or Imported from MS - Excel in required format

Masters Management

%’ Supply Master

%’ Supplier Master
%) Customer Master
= UOM

Set up GL accounts

12
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3.1 Supply Master (Item / Service master):

e Create Supply Master the Organization deals with.

e Supply master can be created with Stock or Service type master

Navigation: Masters Management = Supply Master

e Click on Supply Masters will display the list of Supply created in this screen
e Click on Add New Supply to create a Supply type “Item” or “Service”

# Type
b Goods
Goods
Goods
Goods
Goods
Goods

Supply Code
Supply0D00G6
Supply00056
Supplyo0057
Supply00035
Supply00033
Supply00034

Supply Name

Dry Fruits
Tracet Licence

uBooks Licence
Anti Virus
Pen Drives

Power adaptor

Sa

Add New Supply Deactivate

Supply Description
Dry Fruits

Goods Supply00052 Hard Disk

Camede CoimmbnARNA G Fablar

3.1.1 Supply Information:

Select the type of Supply “Goods” or “Service”.
Enter the details in below said fields.
Supply type

Supply Code

Supply Name

Unit Group

Stock Unit (UOM)

Supply Type

Supply Category

HSN Code

HSN Description

TLOFEEOON® >

Select the type of Supply “Goods” or “Service”.

Supply code can be manual, or system generated configured in Document Number
Generation.

Unit Group is the combination of unit of measures. Select the required unit group to
assign.

Segregate the supply based on its nature like Finished Goods, Raw material, packing

material, semi-finished goods, Trading goods, Capital Goods

For Service related supply “Supply Category” will be applicable.

User should select the supply type.

Enter the MRP of the item.

13
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Supply Code ™ Supply0055

Supply Mame * Anti Virus

Supply Description

Category =

Sub Category =

Unit Group * Common -
Stock Unit (UWOM) - PACKS -
Supply Type ™ Finished Goods -
Supply Category ™ Taxable -
MRP c.0o

Is Stockable: allows to maintain the stock

Is Saleable Item: allows to sale the item in Sales Invoice screen

Include Stock Valuation: allows to calculate the stock value (default method is
Periodic Weighted Average)

Is Active Supply: allow active or de-activate the stock item in transactions

If the item/service is saleable, then user need to select the opton.

Is Tax Inclusive

Is Free Item

Is Stockable N

Is Saleable Item 7

Include Stock Valuation 7

Is Active Supply J

eliz=laue 09/03/2018 .
End Date =

Enter HSN/SAC code to the supply for tax calculation.

Assigning of HSN / SAC code is done in two ways

A. Enter the HSN Code manually and click on “Search HSN”, when result is
displayed with multiple options, Click on the required code.

B. Click on key button to manually select from Section, Chapter, Header and Sub-
Header as per GST norms.

Based on the criteria specified in above steps tax percentage is populated in “Selected

Schedule Rate”

Overwrite the Tax percentage, Check the option “Override Tax Rates”

14
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Set HSN/GST Rates

HSN Code™ o 6902103 . SearchHSM
HSM Description ™ Refractory bricks, blocks, tiles
= i) and similar refractory
HSN Search ceramic constructional |
Search Criteria Refractory bricks, blocks, tiles .| =
Section™ -
Chapter = ~ 1GS5T SGST CGS5T
Header * - 18.0C 2.00 9.00
SubHeader ™ -
Classification ™ -
0.00
Selected HSMN Code 59021030
Selected HSM Description
0
PACKS -
Sawve Close
0.00
Default Purchase Crty o
Purchase Unit (LWON) PACKS =
Save Cancel

e Enter the default information for Sales and Purchases

A. Sales Unit Price: Enter the default price which should appear when making a
Sales or Purchases

B. Sales Account: Select the default Sales Account from the drop-down list which
should appear when making a Sales or Purchases

C. Default Saleable qty: Enter the default quantity which should appear when
making a Sales or Purchases

D. Sales UOM: Select the default UOM, by default the UOM selected earlier will
appear here, we can overwrite the new UOM

3.2 Supplier Master:

e If user wants to add the suppliers/vendor in the system, User can add/save in
supplier master.

e Once user clicks on supplier master, all the list of suppliers which are already
existing in the system will be displayed, and if user wants to create a new supplier
record in the system, user should click on NEW SUPPLIER Tab.

\

15
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# Supplier Code Supplier Name GSTIN / UIN State z
aE Supp00007 Fareign vendor Add Location
» Supp0000& Compeunding dealer Add Location
CUSTO0005/Supp0000s Texas Add Location
CUST00004/Supp00004 Foreign Supplier Add Location
» Supp00024 Dmart Add Location
> Supp00024 Dmart Add Location

3.2.1 Add New supplier screen:

e Supplier code can be either entered manually by the user, or user can define a serial
number using document number generation as mentioned in document number
generation.

e User should enter all the mandate fields which are indicated in star like Registered
supplier name, Registration status and payment terms.

e Payment terms - User should enter the number of days and select the applicable from
date - invoice generation date or delivery date.

e User need to select the constitution, class/activity, Is business entity and Is Body
corporate, if the suppliers is providing any of the supplies which falls under RCM.

o If user wants to copy the same supplier as customer, then select the option Copy
Supplier as Customer.

Supplier Information :

Supplier Code*

Supplier Name ™

Mailing Name

G5T Registration Status ™ -
Unique Identification No.

Annual Turnover({Prev Financial Year)

Payment Terms (In Days) * From Date Of Delivery |~
Constitution -
Class/Activity =
Is a Business Entity

Is a Body Corporate

Copy Customer as Supplier

e User can also save the banking information of the supplier.

16
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Bank Information :

Account Type
Benificiary Bank Name
Benificiary Name
Account Number
Branch

IFSC Code

e Once the registration details are entered, used should enter the registered address

Save Cancel

(Location) along with the GSTIN number.

Location Code™ @

Location Mame* @

cation S Billing Address

GSTIMN *

Location Code = g
Address Line 1=
Address Line 2
Address Line 3
Country =

State *

City *

Fip Code™

Contact Person Mame *
Office Phone No.~
Email Address =
robile No.

Fax

Sawve

Location Information : (Billing Information)

1002

Udyog Software

36EBEBHPDSES82L1Z3

1002

SRT-232.Sanath nagar

India

Telangana
Hyderabad

S00018

Rawvi kumar
AST7ASTAST

SN A@GMAIL COMM
BYGTe8TTFET

456456

Close

Merifhy

e If the branch information is same as Location then select the option “Same as Billing

Address”, the same address will be copied as Branch/Shipping information.
e User can add multiple branches under the locations by selecting option “Add

Shipping address.

Same as Billing Address

Branch Information : (Shipping Information)

i Add Shipping Address

Hyderabad, Telangana.
Branch Name: Udyog Software,

Branch Code: 1002,
Ravi kumar,
SRT-232,Sanath nagar,
Hyderabad, Telangana,
India-500018.

Ph: 457457457,

e-mail: SWAQDGMAILCOM.

Cancel

17
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3.3 Customer Master:
e If user wants to add the customer in the system, User can add/save in customer
master.
e Once user clicks on customer master, all the list of customers which are already
existing in the system will be displayed, and if user wants to create a new customer
record in the system, user should click on NEW CUSTOMER Tab.

\

# Supplier Code Supplier Name GSTIN / UIN State =
K> Supp00007 Eoreign vendor Add Location
> Supp0000s Compeunding dealer Add Location
CUSTO0005/Supp00005 Texas Add Location
CUSTO0004/Supp00004 Eoreign Supplier Add Location
» Supp00024 Dmart Add Location
> Supp00024 Dmart Add Location

3.3.1 Add New customer screen:

e Customer code can be either entered manually by the user, or user can define a serial
number using document number generation as mentioned in document number
generation.

e User should enter all the mandate fields which are indicated in star like Registered
customer name, Registration status and payment terms.

e Payment terms - User should enter the number of days and select the applicable from
date - invoice generation date or delivery date.

e User need to select the constitution, class/activity, Is business entity and Is Body
corporate, if the customers is providing any of the supplies which falls under RCM.

e If user wants to copy the same customer as customer, then select the option Copy
Customer as Customer.

\

New Supplier

New Customer

# Customer Code Customer Mame GSTIN / UIN State #

(3 0044847874 Sid Add Location
> CUSTO0006 Foreign Customer Add Location
CUSTO0005/Supp00005 Texas Add Location
CUSTO0004/Supp00004 Foreign Supplier Add Location

> 99892007 Lenovo India Add Location

» 99899006 Appolle Hospitals Add Location

» 99899005 Chola finanance Add Location

e User can also save the banking information of the customer.

18
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Customer Information :

Customer Code = @ | CUSTOO007

Customer Name *

Mailing Name

G5T Registration Status ™

Unique Identification Mo. O

Annual Turnover(Prev Financial Year)

Payment Terms (In Days) = & Days | | From Date Of Delivery

Constitution

Class/Activity

Is a Business Entity

Is a Body Corporate

aoafirrIirirIrirrir

Copy Customer as Supplier

Bank Information :

Account Type

Benificiary Bank Name

Account Number

Branch

|
|
Benificiary Name |
|
|
IFSC Code |

| Save | | Cancel |

e Once the registration details are entered, used should enter the registered address
(Location) along with the GSTIN number.

Location Information : (Billing Information)

Location Cade™ 1002 |

Location Mame = | Udyog Software |

-ation / Billing Address/

GSTIM = | z5BEHPDEESZL1ZS Weri
Location Code =~ g» | 1002
Address Line 1= | SRT-222 Sanath nagar

Address Line 2 |

Address Line 3 |

Country = |[r1|:'l|a |'
State * |-|—E|a,-Igana | =
City ™ | Hyderabad

Zip Caode ™ | S00018

Contact Person Mame ™ | Rawi kumar

Office Phone No.™ | ASFTASTAST
Email Address = | SWWAEDGMAIL COM
robile MNo. | e7e7857757
Fax | 4564585
| Save ] Close

e If the branch information is same as Location then select the option “Same as Billing

Address”, the same address will be copied as Branch/Shipping information.

19
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e User can add multiple branches under the locations by selecting option “Add
Shipping address.

Branch Information : (Shipping Information)

Same as Billing Address |/ Add Shipping Address

Hyderabad, Telangana.
Branch Name: Udyog Software,
Branch Code: 1002,

Ravi kumar,

SRT-232 5anath nagar,
Hyderabad,Telangana,
India-500018.

Ph: 457457457,

e-mail: SWA@GMAILCOM.

Save Cancel

3.4 Unit of Measure (UoM)

e When user wants to use the unit of measures only for transactions and filing, user
can use the default groups and units directly from supply master, if in case user
wants to use different unit of measures for items and conversion units for inventory
effect, user should create a UoM group and assign the conversion values to the units.

e Below are the steps to create UoM Group and Assign the conversion values to the
Units.

Step 1 > In the Home screen, user should click on UoM option under Master’s Management

Masters Management

e Supply Master

a Supplier Master
e Customer Master

| © uom

&  Set up GL accounts

Step 2 > Click on New Group option.
UOM LIST

\

New Group

# Group Name Reporting Name

¢ In the Creation screen, Name the UoM group and update the Base Unit for this
group.

e Base unit is the unit which measures and shows the inventory and all the
conversions will be calculated based on Base Unit. (Base Unit Will always
considered as 1)

20
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e User can even define their convenient name to Base unit by clicking on plus symbol
displayed beside the base unit field.

UOM Group
Group Name™ gy

Base Unit g

UOM Group

Group Name™ g

Base Unit ¢

Reporting Mame @

Special Items

Special ltems

Bulk

CARTOMS

e User should define all the conversion units with which they may deal. User can
select the units from the dropdown if they are comfortable with Standard UoM’s, if
not user can enter their own unit name and assign the reporting name from the drop

down for GST Filing.

e User should enter the conversion value of the units to Base unit considering the base
unit value = 1 as shown in the below screen.

Note: When the unit of measure value is bigger than the base unit, user need to enter the

value in decimals like 0.01 etc.

UOM Group

Group Mame* g

Base Unit g

Reporting Name g
Unit of Conversion

# Unit of Measure

BOK
BAGS
FACKS

FIECES

e C(Click on save.

Special Items

Bulk

CARTOMNS

Conversion Value

10
50
100

500

Reporting Mame

BOX -
BAGS
PACKS
PIECES
Save

21
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e Once the UoM group is created, user needs to link this group and respective unit to
the item / service while creating in the supply master.

e Select the unit group and the stock unit in supply master. Whatever the stock unit is
selected in the supply master will show the available quantity in that unit.

Unit Group * Special Items )

Stock Unit (UOM)* g PIECES )

3.5 Setup GL Accounts:

¢ To manage accounting effects in the transactions, user should setup the general
ledgers in uBooks.

e To set up the GL Accounts, user should click on setup GL Accounts under master’s
management.

e User will be navigated to Accounts list, where user can see the GL accounts which
are previously created.

e C(lick on new Account to create a new GL.

Accounts List \

New Account
Check Account Name Code Description
I Aszets
v Fixed Assets (Tangible)
Plant and Machinery 200001

e Select the Account type under which user needs to create a GL account.
e Enter the GL / Account code.

e Enter the Account Name, if required user can also enter the description.
e Then click on save to save the record

Account Name

v | Assets - Account Type” @ Fixed Assets (Tangible)
v | Fixed Assets (Tangible) Account Code™ @ 200003
Plant and Machinery -
Account Mame* Plant and Nachinery{
Description

Save Cancel

4. Data Import:

4.1 Import Data
e Import data (Masters/Transactions) from external sources.

e Before Importing of data, download the templates from uBooks
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Navigation - Data Management - Data Import / Export, click on “Download Import
Templates”, will prompt to save the location, select the path to save the templates and
click on Save. E.g., here we select “Desktop”

e Update the templates with required fields, to import into uBooks.

Note: Fields marked in Red colour are mandatory fields

2 Import _) Export \

Select Type Sales Download Import Templates

Please select a file to import Upload

Import

o After the data is ready in templates.
e To Import the data
Navigation: Data Management = Data Import / Export, Click on Import option
o In“Select Type” select the required template to upload the data, for e.g.,
select “Supply”.
e Enter the location where the updated templates are stored or Click on upload button
¢ An Open dialog box appears with path to select the location where updated templates
are saved
e Click on Import button to upload the data, uBooks will prompt whether the data is
successfully uploaded or not and shows the path where the log is stored.

4.2 Export Data
e Export Data option can be used to export the data from uBooks to any other external
sources.

e User should select Export option and then select the type (Any transaction or
master).

e Select “from date” and “to date” and click on export.

e Select the path or location and enter file name, click on Save.

_) Import 2 Export

Select Type Sales

Export
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- N
[iT save As ]

PR
(T [ » siddartha Goud Bolgum » Downloads » ~ [ 42| [ Search Downtoads 2|

Organize + New folder §= - @

Name Date modified Type

i Favorites w
B Desktop |. downloads 2/16,/2018 6:07 PM File folder
& Downloads L Tax 2/26/2018 6:48 PM File folder
2l Recent Places = . Videos 2/19/2018 4:01 PM File folder
4@ OneDrive

- Libraries
|5 Documents
&' Music
(&5 Pictures
BE videos

File name: -

Save as type: | Files ("json) -

= Hide Folders [ sawe | [ cance |

5. Other Transactions

5.1 Record Expenses

e Record Expenses screen records all the cash/cash equivalents expenses which cannot

be recorded via purchase transactions.
Navigation: Other Transactions - Record Expenses

¢ In this screen will display list of expenses created.

Expense List

Date Expense No Paid Account Amount

20/02/2018 1213123 Cash

e Torecord a new expense, click on “New Expense”.

e Enter “Expense Number”, Date of the transaction.

e Select from “Account” from where amount is paid.

e Select the party name if required.

e Enter the “Invoice/ Bill Number”, if any.

e Enter “Notes”, if any.

e In “Expense List”, under the head “Expense Account” select the Ledger.
e In Description field enter remarks

e In“Amount” field amount.

e Click on “Save” to save the transaction.

Note: User can record multiple expenses in “Expense List” area in a single transaction.

Mew Expense

3600 *
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Expense —

Expense No.™

Date
13/03/2018 -

Paid Through* N

Party Mame .

Invoice®

Motes

Expense List __
# Expense Account Description Amount
X m Purchases :

Total Amount:

5.2 Manual Journal:
e Record all the transactions which do not fit in Sales /Purchase transactions and record
expenses.
Navigation: Other Transactions - Manual Journals
e InJournal list screen, user can see the list of journals which are already created.
e To create a new entry, Click on “New Journal”.

Journal List

New Journal

# Date Journal No Notes

¢ Innew journal screen, enter “Journal date”

o Enter “Journal number”

e Enter “Notes/Comments”

e In“Accounts” Field select the Ledger

o In“Description” field, enter notes or comments

e In “Debits” field enter the amount

e In “Credits” field enter the amount

e  When both debit amount and credit amount are equal, then uBooks will allow to save
journal entry.

Note: User can update multiple entries in the liner level in a single journal.

5.3 Opening Balance:

e Enter Opening Balance for Ledgers for beginning of another accounting period, to
record for the first time.
Navigation: Other Transactions = Opening Balance

25




uBooks User Guide

¢ Once user clicks on opening balance, uBooks will navigate the user to record opening
balance screen.

e List of Ledgers created under setup GL accounts will be displayed here

e Select the opening balance date.

¢ Enter the Opening Debit balance or Opening credit balance for required Ledgers

e C(lick on save

Opening Balance Date 14/03/2018

| Account Name Debit Credit
v | Assets =
v Cash and Cash Equivalents
Cash
v | Other Current Assets
Input IGST

v | Expenses
~ | Purchases of Stock-in-Trade
Purchases
~ | Other Expense
Additional Charges on Impaort
Discount Allowed
GST Expense
v | Equity
~ | Reserves & Surplus

Profit and Lass Account -

Total Debit Amount 0 Total Credit Amount: 0

Save

5.4 Manage Inventory:
¢ Enter the Opening stock for the items
Navigation: Other Transactions - Manage Inventory
e In Manage Inventory screen, select the date and select the required branch for
updating the opening stock

Manage Inventory

Date 14/03/2018 -

Branch Hyderabad Siddartha industries Hyderabad, Telangana, India | ~

e After the branch is selected, uBooks will display items

e Sorting method of Stock item can be done based on Item code of Item Name, Click on
the header to sort data

e In List of items displayed, enter the opening stock i.e. Quantity (Available quantity)
and Price for item

e (lick on save
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Opening Stock

# Item Code Item Name Opening Stock Opening Price
Supply00001 One plus 3 with & GB... 20.00 33000.00 -
Supply00002 Oneplus 3T with 6 G... 20.00 33000.00
Supply00003 Lenovo k8 Note 20.00 10000.00
Supply00043 Tea Bags 100.00 100.00
SupplyD0052 Hard Disk 1000.00 10.00
Supply00053 Pen Drives 100.00 500.00
Supply00054 Power adaptor 20.00 300.00
Supply00055 Anti Virus 30.00 800.00
Supply00057 uBooks Licence 0.00 3000.00
SupplyD000& Dry Fruits 500.00 500.00 -

Save

o After the opening stock is entered and saved, updated stock can be viewed in Defined
Opening Stock, which is available below Opening Stock

Defined Opening Stock Items

# Item Code Item Name Opening Stock Opening Price =
» Supply00001 One plus 3 with 6 GB... 20.00 33000.00 -
Supply00002 Oneplus 3T with 6 G... 20.00 33000.00
Supply00003 Lenoveo k8 Note 20.00 10000.00
Supply00043 Tea Bags 100.00 100.00
Supply00052 Hard Disk 1000.00 10.00
Supply00053 Pen Drives 100.00 500.00
Supply00054 Power adaptor 20.00 300.00
Supply00055 Anti Virus 30.00 B800.00
Supply00057 uBooks Licence 0.00 3000.00
Supply00006 Dry Fruits 500.00 500.00 -

5.5 Supply Adjustment:

Supply Adjustment screen is required when there is a change in the quantity in the
inventory and that cannot be adjusted via sales or purchase transactions like theft, damaged
goods.

User should click on supply adjustment option under Other transactions.
Navigation: Other Transactions = Supply Adjustment - New Adjustment
User can see the list of adjustments which are previously taken place.

User can click on New Adjustment button, if user wants to adjust the quantity.

Supply Adjustment
\ Mew Adjustment
Branch Name™ Excellor Block, 1st floor, Display building, NAC, Izzat Nagar Excellor Ecommerce Private Limited Hyderabad, Telangana, India | -
# Date Reference Name Reason For Adjustment Made of Adjustment Description
2 12-07-2018 223434 Stock On Fire Quantity

Once user navigates to the inventory adjustment screen, user should select whether the
adjustment is for Quantity or Price.

If quantity adjustment is selected - User should enter the header data like reference
number, date, Branch name under which the adjustment is taking place, select the GL
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account for which the posting should take place, Reason for adjustment and description as
optional.

Then user should enter the item data - Click on add item to add the line and select the items
which needs to be adjusted.

Inventory Adjustment

Mode of Adjustment Quantity Adjustment

Price Adjustment

Reference# * Qo978
Date 17-01-2019
BranchName* Excellor Block, 1st floer, Display building, NAC, Tzzat Magar Excellor Ecommerce Private Limited, Hyderabad, Telangana, India | ~
Account* Inventory
Reason Stack On Fire
Description
Add Item
Delete Item Name/Code Batch No Available Quantity Mew Quantity OnHan | Adjusted Quantity Price To be Adjusted
I u‘j Mobile Holders (] 20 o £ 0.00 :

Save Cancel

If the item is managed in batches, then user should select the batch number. Based on batch
number available quantity will be shown on the available quantity field.

If the item is not a batch item, user can see the available quantity after selecting the item
itself.

User should enter the new quantity on hand (total available quantity), once the new quantity
in hand is entered system will show the adjusted quantity.

User can also enter the price which can be increased/decreased for the adjusted quantity.
Click on save option to save the record.

Once the record is saved, the changes will be reflected in the inventory for the selected
branch.

If the price adjustment is selected - Header data remains same, but the quantity field will
not be available in the item level.

Add Tten)

Delete | Item Name/Code Current Value Changed Value Adjusted Value
-
b U]] Mohile Halders 800.00 0.00 0.00
Save Cangel

Once user select the item, system will display the current value of the item, and user should
select the changed value. Then system will show the adjusted value for that item.

Next user can click on save button to Save the record.
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6. Manage Orders

Manage orders tile contains the following screens

1. Sales Order
2. Purchase Order
3. Branch Transfer

Manage Orders

'e Sales Order
a Purchase Order
'e Branch Transfer

6.1 Sales Order
e If user wants to record the purchase orders raised by their customer or to record and

track the orders received from the customers user can record using sales orders.
¢ Navigation: Manage Orders > Sales Order - New Order

Orders\Sale Order List

Mew Order Cancel Delete
Ch... | Sale Order No Party Name Total Amount Created Date Status #
Ordered Generate Invoice -

50/000002/2018 SALE UNREG 406335.00 02/04/2018

50/000001/2018 SALE UNREG 249599.75 02/04/2018 FullFiled Generate Invoice

e Once user clicks on sales Order, user can see the list of orders which are previously

created.
e If user wants to generate/record new Sales Order, Click on new Order.

¢ Innew order screen, user can see the pre/user-defined number series for sales order
and sales order date.

Sale Order Mo, : 50/201804008/3

Sale Order Date: |09/04/2018 |~

e In Order From - User organization details will be pre-populated like Location,
Branch and GSTIN. User can enter the PO number and PO date if any.
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e User should select the delivery date and payment terms along with the applicability
of the payment terms.

Order From :

Location Srihan Industries

Branch Srihan Industries -
GSTIN 36ABCDR12345170

Customer PO Mumber

PO Date 10/04/2018 .
Delivery Date 10/04/2018 -
Payment Terms (In Days) 20 From Date Of Delivery =
Place of Supply ( State )

Maharashtra -

Additicnal Info

e In Order To - User should select the following details.

e Party type as B2B or B2C

e party name

e Location - Once the location is selected, party ID will be populated.

e Ship to address - if in case items needs to be delivered to different shipping address.

e Based on ship to state the place of supply will be pulled and tax type will be
calculated either as Interstate (IGST) or Intrastate (CGST & SGST).

e The contact email ID will be displayed in send invoice to email field. However, user
can add an additional email if required.

Order To:

Party Type 0 Business to Business (B28) -
Party Name* o, MKS Services .
Location ™

MKS Services Pune ~

Party ID (GSTIN/PAN/Email)

34HBHPD7882H27
Ship To MKS Services Pune ~
S Maharashtra Pin Code | 450014
City Pune
otk ERS-77, MK Nagar
AdddresLine2:

Send Invoice to Email 0
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Once the header information is added, user can enter the item information by

clicking add item.

Select the supply Name/Code.
If the item falls under any exemption, enter the exemption code

Below details can be pulled from the masters if user enters the data completely while

se.
Description
HSN/SAC
Quantity
UOM

Unit price

Respective Account where the posting should happen.

User can provide liner level discount if required by selecting percentage based or

amount based.

Based on HSN/SAC code the Tax rate and amount will be pulled by the system
either in CGST & SGST or IGST.

If the RCM is applied on the transaction, then user can see the tax value in place of

RCM.

Cess can also be applied for all cess related items.

User can add multiple line items in a sales order.

Line Items

Delete| SNo | Supply Name/Code
1 Nuts/Test3
2

8\En

Exemption Code

Description

Nuts

Add Item

Discount
HSN/SAC | Qty | UOM | Unit Price | Sales Accoun | Type | Value | Amt.
4003 10.00 PIEC.. 10000 Sales % 500 5000 “
0.00 0.00 000 000 «

Once the items are added user can see the total taxable amount, Total GST amount,
Total Cess Amount and Total value of the order.

Then User can save the order by clicking on save or save it as draft by selecting

option save as draft.

User has the option to cut the Order to invoice with the navigation (Generate

Invoice).

User should click on Generate Invoice option, Reduce the quantity of invoice if in
case user is supplying less quantity than order quantity and save the invoice.

User can generate another invoice for the remaining quantity.

Taxable Amount 950.00

GST 171.00
Cess 0.00
Total Save as Draft 1,121.00

Save

Cancel
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6.2 Purchase Order
e If user wants to issue the purchase orders to the suppliers or to record and track the
purchases ordered to the supplier’s user can record using purchase orders.
¢ Navigation: Manage Orders = purchases Order > New Order

Purchase Order List

New Order Cancel Delete

# | Purchase Order No Party Name Total Amount Created Date Status #

L0-PO/000001/2018 Prodigi computers 11210.00 10/05/2018 Ordered Generate Invoice

e Once user clicks on purchase Order, user can see the list of orders which are
previously created.

e If user wants to generate/record new purchase Order, Click on new Order.

e Innew order screen, user can see the pre/user-defined number series for purchase
order and purchase order date.

Purchase Crder Mo, : PO/20180510/2

Transaction Date: | 10/05/2018 | -

¢ In Order From - User organization details will be pre-populated like Location,
Branch and GSTIN. User can change the PO date if required.

e User can enter the quotation number and quotation date if any quotation is received
against it.

e Payment terms can be selected based on party selection, however user can also
change the payment transaction based on requirement.

e The contact email ID will be displayed in send invoice to email field. However, user
can add an additional email if required.

e Place of Supply can be shown based on location of the organization.
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Order From :

Location VINRADSRI1S

Branch VINRADSRI1S N
GSTIN o 36AQLPMA892C170

PO Date 10/05/2018 -
Ref Quotation No.

Quotation Date 10/05/2018 -
Payment Terms (In Days) 20 From Date Of Invoice -

Send Invoice to Email . ;
sid@gmail.com

Place of Supply ( State ) Telangana -

Additional Info

e In Order To - User should select the following details.

e Party type as B2B or B2C

e party name

e Location - Once the location is selected, party ID will be populated.

e Ship to address - if in case items needs to be delivered to different shipping address.

e Based on ship to state the place of supply will be pulled and tax type will be
calculated either as Interstate (IGST) or Intrastate (CGST & SGST).

Order To :

Party Type g Business to Business (B2B) -
Farty Name™ o Prodigi computers -
Location ™ Huvd -
Party ID (GSTIN/PAN/Email) 36HDGOT2456H170

Branch * Hyd =
State Telangana Pin Code | 500087
City Hyderabad

AddressLinel: Road No 4

AdddresLine2:

¢ Once the header information is added, user can enter the item information by
clicking add item.

e Select the supply Name/Code.

o If the item falls under any exemption, enter the exemption code

e Below details can be pulled from the masters if user enters the data completely while
se.
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6.4

Description
HSN/SAC
Quantity
UOM

Unit price

User

Guide

Respective Account where the posting should happen.

User can provide liner level discount if required by selecting percentage based or

amount based.

Based on HSN/SAC code the Tax rate and amount will be pulled by the system

either in CGST & SGST or IGST.

If the RCM is applied on the transaction, then user can see the tax value in place of

RCM.

Cess can also be applied for all cess related items.

User can add multiple line items in a purchase order.

Line Items

Delete| SNo | Supply Name/Code = Exemption Code
1 Nuts/Test3
2

8\En

Description

Nuts

Add Item

Discount
HSN/SAC | Qty | UOM | Unit Price | Sales Accoun | Type | Value | Amt.
4003 10.00 PIEC.. 10000 Sales % 500 5000 “
0.00 0.00 000 000 «

Once the items are added user can see the total taxable amount, Total GST amount,
Total Cess Amount and Total value of the order.

Then User can save the order by clicking on save or save it as draft by selecting

option save as draft.

User has the option to cut the Purchase Order to Purchase Invoice with the

navigation (Generate Invoice).

User should click on Generate Invoice option, Reduce the quantity of invoice if in

case user is receiving less quantity than ordered quantity and save the invoice.

User can generate another invoice for the remaining quantity.

Branch Transfer:

Taxable Amount 950.00

GST 171.00
Cess 0.00
Total Save as Draft 1,121.00

Save

Cancel

User can transfer the goods / items from one branch to another branch using branch

transfer screen.
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e  Once user clicks on Branch transfer, user will be routed to the Branch transfer list
screen, where user can see all the transfers crested previously.
e If user wants to create new invoice, user should click on New Transfer option.

Navigation: Manage Orders - Branch Transfer - New Transfer

Branch Transfer List

T

New Transfer

Branch Transfer No Created Date Status
BT/000001/2018 02-01-201% Saved

¢ Once user is navigated to new transfer screen, user can see the draft Transfer
document number and transfer document date.

Branch Transfer ... .

Transefer Doc No.: BT/20190102/2

Transfer Date: |02-01-2019 |~

e User should select the transfer type first, whether the transfer is with in the GSTIN or

to a different GSTIN.
(@) Same GSTIN () Different GSTIN
Sl i Excellor Ecommerce Private Limited Do cet Excellor Ecommerce Private Limited
STTEE LN Excellor Ecommerce Private Limited = RS Warangal Unit
Source GSTIN 36AAECED128L17R Destination GSTIN J6AAECEO128L1ZR

Comments

e Then user should select the source details.
e Source location is always current location and user have an option to select the
source branch from the list.

e Based on source location source GSTIN will be displayed and it is by default current
location GSTIN.

Source Location Excellor Ecommerce Private Limitad

Source Branch - .
Excellor Ecommerce Private Limited =

Source GSTIN 36AAECEDL1ZBL1ZR

Comments

User can add comments if required in the comments section.
Once source details are completed, user should select the destination details like
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Destination Location - uBooks will display only current location as destination
location if user select the transfer type as same GSTIN. If User want to select a
different location, then user need to select the transfer type as Different GSTIN.
Note: When user select the transfer type as Same GSTIN Delivery challan will be
generated after saving the record but when the transfer type is selected as Different
GSTIN a tax invoice will be generated after saving the record.

Destination Location : o
Excellor Ecommerce Private Limited =

i *
Destination Branch Warangal Unit -

Destination GSTIN I6AAECEOLZ8L1ZR

Then user should select the destination location.

Once the destination location is selected, user should select the destination branch
under that location.

Based on destination location destination GSTIN will be displayed.

Once the header information is entered, user should click on add item option to add
the line to select the item.

Select the list of items which needs to be transferred.

Note: Before adding the item, please check the available quantity. If the available
quantity is less than transferring quantity uBooks will not allow you to proceed.

Line Items W Addltem
Delete| SNa| Supply Name/Code Batch No Mfg Date = Exp Date | Description HSN/SAC | Avail:| Transfer Q| UOM | Value
4 [Tﬁ 1 Mobile Holders/10000... Mabile Holders 9903 73.00 1.00 PIEC.. 1000.00 -

— > B o

User should select the batch number, if the item is purchased in batches.

Once the batch number is selected, system will display the manufacturing and expiry
date of the item.

User can see the item description after the expiry date field, user have an option to
edit / change the description field.

System will pull the HSN code from the supply master and based on HSN code tax
rate will be calculated automatically.

User can see the available quantity of the item for the reference, so that user can
avoid entering the exceed quantity in transfer quantity field.

Then user should enter the transfer quantity

User can change the UoM of the item if required.

User should enter the value of the total line which is getting transferred.

Once all the items are added, user can click on save to save the transfer.

User can also draft this transfer, if any changes needs to be done in that.
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Delivery - Challan
Invoice Mo BT/000002/2019
Date Of Invoice 02-01-2019
EWayBillNo
Details of Source Details of Destination
Source Loc. Excellor Ecommerce Private Limited Destination Loc. Excellor Ecommerce Private Limited
Source Branch Excellor Ecommerce Private Limited Destination Warangal Unit
GSTIN/UIN JBAAECE0M2EBL1ZR gr:'ll:: hum 3I6AAECED128L1ZR
|
Address Excellor Block, 1st floor, Display building, MAC, |zzat Magar
Phone No Address Quartz Plaza Strest 3
State Code 36 Quartz Plaza Strest 2
Email support@excellor.com Pincode 400065
SNO Item Item Description Batch No uom Quantity Value
1{Mabile Holders/ 1000015 Mobile Holders| PIECES] 1.00 1000.00
Total | 1000.00

7. Sales Transactions:
Sales Transaction tile is to maintain

1. Sale invoice.

2. Sale Return.

3. Sale Credit Note.
4. Sale Debit Note.
5. Cash Sales

Sales Transactions

Sale Invoice
Sale Return

Sale Credit Note
Sale Debit Note
Cash Sales

020000

7.1 Sale invoice:

An Invoice is a commercial document issued by a seller to a buyer, relating to a sale
transaction and indicating the products, quantities, and agreed prices for products
or services the seller had provided the buyer.

¢ Navigation: Sales Transactions = Sale Invoice > New Sale

Sale Invoice List
hew Sale Cancel Delete
C..| Sales Invoice No Party Name Total Bill Amount  Created Date Due Date Channel From Status
12-51/000001/2018 Janatha Traders 1062.00 30/04/2018 20/05/2018 BillingSystem Invoiced
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Once user clicks on Sales Invoice, user can see the list of invoices which are
previously created.

If user wants to generate new invoice, Click on New Sale.

In new Invoice screen, user can see the pre/user-defined number series for sale
invoice and sale invoice date.

Sale Inveoice Mo, 5172018051172

Inwvoice Date: | 11/05/2018 |~

In Invoice From - User organization details will be pre-populated like Location,
Branch and GSTIN. User can add the sales order number and date if existing against
it however, if the user is creating the invoice from sales order screen then the SO
number and date will be pulled from that screen.

User should enter the delivery date if required.

Payment terms will be displayed based on party selection, however user can also
change the payment terms based on agreement.

Due date of the invoice is calculated based on payment terms in days either by
invoice date or delivery date.

The contact email ID will be displayed in send invoice to email field. However, user
can add an additional email if required.

Invoice From

Invoice By

Hyderabad

Branch * Hyderabad -
GSTIN 36AQLPM4892C1Z0

50 # 506656

50 Date 11/05/2018 -
Delivery Date 11/05/2018 -
Payment Terms (In Days) 20 From Date Of Invoice -
Due Date ~ 31/05/2018 N

Send Invoice to Email

SID@GMAILCOM

In Invoice To - User should select the following details.

Party type as B2B or B2C

party name

Location - Once the location is selected, party ID will be populated.

Ship to address - if in case items needs to be delivered to different shipping address.
Based on ship to state the place of supply will be pulled and tax type will be
calculated based on place of supply either as Interstate (IGST) or Intrastate (CGST &
SGST).
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e If user add any additional fields in additional field configuration for sale invoice,
those fields can be found in Additional Info.

Invoice To:

Party Type g Business to Business (B2B) N

Party Name™ o Janatha Traders .

Location ™ Hyderabad i

Party ID (GSTIN/PAN/Email) 36DGFHG3456B1Z0

ShipTo™ Hyderabad N

State Telangana Pin Code | 500089

City Hyderabad

AddressLinel: Road no 3

AdddresLine2:

Place of Supply ( State ) Telangana N
Additional Info

e Once the header information is added, user can enter the item information by
clicking add item.

o Select the supply Name/Code.

o If the item falls under any exemption, enter the exemption code

Below details can be pulled from the masters if user enters the data completely while
se.

Description

HSN/SAC

Quantity

UOM

Unit price

YV V VY
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> Respective Account where the posting should happen.

e User can provide liner level discount if required by selecting percentage based or
amount based.

e Based on HSN/SAC code the Tax rate and amount will be pulled by the system
either in CGST & SGST or IGST.

e If the RCM is applied on the transaction, then user can see the tax value in place of
RCM.

e Cess can also be applied for all cess related items.

e User can add multiple line items in a Sale Invoice.
Line Items Add ltem

Discount

Delete: SNo| Supply Name/Code  IsExen| Exemption Code Description HSN/SAC | Qty | UOM | Unit Price | Sales Accoun| Type | Value | A

Eﬁ 1 Nuts/Test3 Nuts 4003 12,00 PIEC.. 10000 Sales % 00 *
I ﬁ 2 Bottles/Test? Bottles 3908 300 BOT.. 30000 Sales % 0.00

0 000 000 00 -

e User can also add the terms and conditions in terms and conditions field.

¢ Instructions is only for internal reference, it will not get printed in the invoice.

e Once the items are added user can see the total taxable amount, Total GST amount,

Total Cess Amount and Total value of the order.
e Then User can save the order by clicking on save or save it as draft by selecting
option save as draft.

Instructions Taxable Amount 950.00
GST 171.00
Cess 0.00

Total Save as Draft 1,121.00

Save

¢ Once the invoice is saved, user can see the preview of the invoice.
e User can record payment, generate credit note, debit note and returns, e-way bill
using more option on the preview.

Sale InvoiceSI/000019/2018 ... ...

— 3 Y W T Dy
= @ |
@@ L‘Sf = L& @) [100% Create Credit Note LE N~
Create Debit Note =
Create Return
1 PartiallyReceived
Excellor
Accelerate your Ecommerce Use Advance Receipt
Name Excellor Ecommerce Private Limited N
Create E Way Bill S1/000019/2018
GSTINUIN ~ 36AAECEQ128L1ZR 24.10-2018
Address Exeallor Block. 1t fleor, Dispisy building, NAG, Izzat Nagsr S0 Number
Hydersbed, Telangans, Inda SO Date
Fhane Ne Reference No
Emsi support@exeelior.com Due Date 05-11-2018
. Payment Terms(in 10
N days)
Drug Licence No Brza74E7
Details of Receiver (Billed To) Details of Consignee (Shipped To)
Name Mega Engineering Name Megha Engineering
GSTM/UIN  36FDGHH456881ZR
Address  Road N2 Hyderabad, Telangana, India Address Road No 3 Hyderabad, Telangana, India
State Gode TS Telangana StateCode TS Telangana
Pincode 500067 Pincode 500067
Place Of Supply 36 Telangana
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e If user wants to print the invoice, user should click on preview and then save, print
or email invoice copy.

e User can also record receipt using record payment option.

e  When user clicks on record payment system will navigate the user directly to
payments screen along with the customer information and payable amount for that
invoice.

Payment From Megha Engineering

Received From

Megha Engineering Road Mo 3 Hyderabad Telangana India

Amount Receivable

708.00
Payment Date Mode Of Payment Deposit To
03-01-2019 - | | By Bank ~ | | HDFC Bank Account ~
Reference# Transaction Type

Motes

Save Cancel

e User can change the receivable amount if received partial payment
Payment date is transaction recording date and user should select the mode of
payment, deposited to, reference number if any, transaction type and notes if any.

Shortcut Keys for Invoice screen are:

Ctrl + D - Cancel
Ctrl +S - Save
Ctrl + N - New

7.2 Sale Return:

e Once user clicks on Sales Return, user can see the list of return transactions which are
previously created.
o If user wants to generate new Return, Click on New Sale Return.

Sale Return List

New Sale Return

Sale Return No Party Name Total Bill Amount Balance Amount Created Date Status
L2-5R/000001/2018 Janatha Traders 354.00 0.00 11/05/2018 Closed -

e Inreturn screen, user can see the pre/user-defined number series i.e. sale return and
sale return date.
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New SaleReturn ... .. .

Transaction No.: SR/20180514/1

Transaction Date; | 14/05/2018 |~

¢ In Return By: User should select the following details.

e Party type as B2B or B2C

e party name

e Location - Once the location is selected, party ID will be populated.

e Select / Enter the invoice number against which the return needs to be created.
e Based on invoice, invoice date will be shown.

| Return By :
Farty Type g Business to Business (B2B) -
Party Name™ o, Janatha Traders -
Location™ g Hyderabad N
Sales Invoice Number * L1-SI/000001/2018 -
Invoice Date 14/05/2018 .

¢ In Return To: User organization details will be pre-populated like Location, Branch
and GSTIN.
e User should select the reason for issuing the return / Credit / Debit Notes.

Return To :

ojti=ne VINRADSRILS

fucatiun Muppidi Estates Hyderabad

GSTIN o 36AQLPMAB92C170

Reason for Issuing * B

e In the liner level user can see all the items added against the selected invoice.

o First user should enter the return quantity in the line items which needs to be
received by the supplier as return and select the lines for which changes have been
made.

e Once the lines are selected, system will calculate the Taxable amount, GST, Cess and
Total of the return value.
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SNo| che Supply Name/Code
o1 Nuts/Test3 Test3

uBooks User Guide

IsEx | Exemption Code

Nuts 4003

Descriptio. HSN/SAC | Invoiced
120

Return Qt

OM | Unit Price| Sales Accoun | Type

1200 JEEC.. 20000 Sales %

Taxable Amount 500.00
G5T 90.00
Cess 0.00
G5T subjected to Reverse Charge 0.00
Cess subjected to Reverse Charge 0.00
Total 590.00
Save Back
e Save the return transaction to generate a credit note against return.

Supplementary Invoice
(Credit Note)

Disco
Vali
004

Mame VINRADSRI15

IGSTIN 36AQLPM4892C1Z0

|Address: Road no 2 Hyderabad, Telangana, India
Fhone Mo 040536677

Emai vinod @gmail.com

Return Transaction Mo.
Date
I0riginal Invoice No.

Date OF Invoice
Place Of Supply

L1-SR/000001/2018
14-05-2018
L1-S1/000001,/2018
14-05-2018
Telangana

Details Of Receiver (Billed To)

Details Of Consignee (Shipped to)

Janatha Traders

MName MName VINRADSRI15
GsThuIN  3BDGFHE3456B120 GSTN/UIN  36AQLPM4892C170
Address  Road no 3 Hyderabad, Address  Road No 2 Hyderabad, Telangana, India

Telangana, India
State Code TS Telangans State Code TS Telangana
ZipCode S00J82 ZipCode 5000358
SNo De;;:r:ﬁon HSN  |Qty| Unit |Unit Price |Discount Ta:;'i £ =7 el SEETRTET Cess | Total

% Amt. % Amt. % Amt.

1 Muts/Tests 4003 5(PIECES 100.00 .03| 500.00( Q.00 00 9.CIU| 4500 9.00 45,00 0.00) 520.00

e User can also cancel the transaction by clicking on cancel.

7.3 Sale Credit note:

e  Once user clicks on Sales Credit note, user can see the list of return transactions
which are previously created.
o If user wants to generate new Sales Credit note, Click on New Sales Credit note.
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Sale CreditNote List

New Credit Note

Credit Note No Party Name Total Amount Balance Amount Date Status

L1-SCR/000001/2018 lanatha Traders 82.60 0.00 14/03/2018 Closed -

¢ In Sales Credit note screen, user can see the pre/user-defined number series i.e.
transaction number and transaction date.

New Sale CreditNote ..., ...

Transaction Mo.: SC/20180514/1

Transaction Date: | 14/05/2018 ~

e InIssued By: User should select the following details.

e Party type as B2B or B2C

e party name

e Location - Once the location is selected, party ID will be populated.

e Select / Enter the invoice number against which the return needs to be created.
e Based on invoice, invoice date will be shown.

' Issued by :

Builane VINRADSRI1S

ATEETT Muppidi Estates Hyderabad

GSTIN o 36AQLPMAB92C1Z0

Beasoinlesnimny Post sale discount =

e In Receiver: User organization details will be pre-populated like Location, Branch
and GSTIN.
e User should select the reason for issuing the return / Credit / Debit Notes.

Receiver :

Eaciyjivpe i) Business to Business (B2B) -

Party Name™ o, Janatha Traders .

Location ™ Hyderabad .

Sales Invoice Number ~ L1-5I/000001/2018 .

Invoice Date 14/05/2018 N
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In the liner level user can see all the items added against the selected invoice.

Qty | UOM | Actual Amot| Credit Amof Differential Amoun]l Sales Accoun | Type

10.00Q5ales %

[ ]

e User can see the actual price (Actual unit price of the item at the time of invoice
issued), credit amount (If any credit note raised for some value) and differential
amount (Differential value user should enter to create a credit/debit note per item).

e Then select the line in which the differential value is entered.

e Once the lines are selected, system will calculate the Taxable amount, GST, Cess and
Total value.

Line Items
SNo| chet Supply Name/Code  IsExem| Exemption Code
I 1 V| Nuts/Test3 Test3 7.00 PIEC... 100,00
I Taxable Amount 70.00
QST 12.60
Cess 0.00
GST subjected to Reverse Charge 0.00
Cess subjected to Reverse Charge 0.00
Total 82.60
Save Back
[ )

Save the return transaction to generate a credit note against return.

MName VINRADSRI1S

IGSTIN 36AQLPM4892C170

|Address: Road no 2 Hyderabad, Telangana, India
Fhone Mo 040556677

Emai vinod @gmail.com

Supplementary Invoice
(Credit Note)

o=

Return Transaction Mo. L1-5SR/000001/2018

Date 14-05-2018
I0riginal Invoice No. L1-SLA000001/2018
Date Of Invoice
Place Of Supply

14-05-2018
Telangana

Details Of Receiver (Billed To)

Janatha Traders

Details Of Consignee (Shipped to)

MName Mame VINRADSRI15
GsTn/uIN  360GFHGIA56B170 GSTN/UIN  36AQLPM4892C1Z0
Address Road no 3 Hyderabad, Address  Road Mo 2 Hyderabad, Telangana, India

Telangans, India
State Code s Telangana State Code TS Telangana
ZipCode 500082 ZipCode 500058
SNo Desléﬁr:ﬁon HSN  [Qty| Unit |Unit Price [Discount Ti‘;‘; s = = = Cess | Total

% Amt. k) Amt. k) Amt.

1 Nuts/Test3 4003 5| PIECES 100,00 03| 500,00 0.00 02 900 4500 %00 45,00 0.00) 580.00
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e User can also cancel the transaction by clicking on cancel option.

7.4 Sale Debit note:

e Once user clicks on Sales Debit note, user can see the list of return transactions which
are previously created.

o If user wants to generate new Sales Debit note, Click on New Sales Debit note.
Sale CreditNote List

New Credit Note

Credit Note No Party Name Total Amount Balance Amount Date Status
L1-5CR/000001/2018 Janatha Traders 82.60 0.00 14/05/2018 Closed -

¢ In Sales Debit note screen, user can see the pre/user-defined number series i.e.
transaction number and transaction date.

New Sale DebitNote ... ..

Transaction No.: SD/20180514/1

Transaction Date: | 14/05/2018 | ~

e InIssued By: User should select the following details.

e Party type as B2B or B2C

e party name

e Location - Once the location is selected, party ID will be populated.

e Select / Enter the invoice number against which the return needs to be created.
¢ Based on invoice, invoice date will be shown.

f Issued by :
Org Name VINRADSRI1S
Location Muppidi Estates Hyderabad
GSTIN o 36AQLPMAS92C1Z0

Beasomfmf=ring Post sale discount =

e In Receiver: User organization details will be pre-populated like Location, Branch
and GSTIN.

e User should select the reason for issuing the return / Credit / Debit Notes.
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Receiver :

Party Type o, Business to Business (B2B) N
Party Name* o, Janatha Traders )
Location ™ Hyderabad N

Sales Invoice Number L1-SI/000001/2018 .

Invoice Date 14/05/2018 N

o In the liner level user can see all the items added against the selected invoice.

e User can see the actual price (Actual unit price of the item at the time of invoice
issued), debit amount (If any debit note raised for some value) and differential
amount (Differential value user should enter to create a credit/ debit note per item).

e Then select the line in which the differential value is entered.

e Once the lines are selected, system will calculate the Taxable amount, GST, Cess and
Total value.

Line Items

Disq

V

SNa| chet Supply Name/Code | IsExem | Exemption Code Qty | UOM | Actual Amot| Credit Amg
)1 [/ Muts/Test3 Test3 7.00 PIEC... 100.00 () |

I Taxable Amount 70.00
G5T 12.60
Cess 0.00
GST subjected to Reverse Charge 0.00
Cess subjected to Reverse Charge 0.00
Total 82.60

Save Back

e Save the return transaction to generate a credit note against return.
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Supplementary Invoice
(Debit Note)

(Original Inveice No.

Date Of Invoice
Place Of Supply

Mame VIMRADSRIL3

IGSTIN 36AQLPM4892C1Z0

[Address: Road no 2 Hyderabad, Telangana, India
Fhone No 040536677

Emai vinod @gmail.com

DebitNote No. L1-5DE/000001/2018
Date 14-05-2018

L1-SI/000001/2018
14-05-2018
Telangana

Details Of Receiver (Billed Tao) Details Of Consignee (Shipped to)

Mame Janatha Traders MName Janatha Traders
GsThy/un  36DGFHG34568120 GSTN/UIN  36DGFHG34568120
Address Road no 3 Hyderabad, Address  Road no 3 Hyderabad, Telangana, Indiz
Telangana, India
State Code TS Telanganz State Code TS Telangana
ZipCode 5000589 ZipCode 500089
IGST CGST SGET/UTGST
SNo — HSN  |Qty| Unit | uUnit Price |Diff. Amt|Discount| 12%2D Cesz | Total
Description Amount g Amt o Amt o A
1 Muts/Tests 4003 7| PECES 100.00] 10.00 0.00 7000 Q.00 0.00 9000 €30 000 630 000 82e
Mrtal 1nnnn A0 nnl ThMn e anl “oant alaly "IE

e User can also cancel the transaction by clicking on cancel option.

7.5 Cash Sales:
Cash sales are sales made against cash. It is where the seller receives
the cash consideration at the time of delivery, Unlike credit sales.

e Once user clicks on Cash sales, user can see the list of invoices which are previously
created.
Cash Sales List
New 5ale Cancel Delete
C..| Sales Invoice No Party Name Total Bill Amount Date Due Date Channel From Status
(5/000002/2018 Rainbow Hospitals 2360.00 03-12-2018 04-01-2015 BillingSystem Received “
C5/000001/2018 Rajiv 1050.00 12-07-2018 12-07-2018 BillingSystem Cancelled
Navigation: Purchase Transactions = purchases Invoice - New Purchase
e If user wants to generate new invoice, Click on New Sale.
[ ]

In new Invoice screen, user can see the system defined draft number series for cash
sales and cash sales date.

Excellor

Accelerate your Ecommerce

Sale Invoice No. : (5/20190103/3

Invoice Date; |03-01-2019 -
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In Invoice From - User organization details will be pre-populated like Location,
Branch and GSTIN. User can add the sales order number and date if existing against
it however, if the user is creating the invoice from sales order screen then the SO
number and date will be pulled from that screen.

User should enter the delivery date if required, however it is optional field and
system will take the transaction date as delivery date.

Payment terms will be displayed based on party selection, however user can also
change the payment terms based on agreement.

Due date of the invoice is calculated based on payment terms in days based on
invoice date or delivery date.

Invoice From
Invoice By - - .

Excellor Ecommerce Private Limited
ok Excellor Ecommerce Private Limited -
GSTIN J6AAECEDL2BL1ZR
SO #
50 Date 03-01-2019 =
Delivery Date 03-01-2019 .
SoeEs s 30 From Date Of Invoice -
Due Date* 02-02-2019 =
Send Invoice to Email
Meode Of Payment By Cash _
Reference

User can enter any information in reference field if that needs to be printed in the
invoice.

The contact email ID will be displayed in send invoice to email field. However, user
can add an additional email if required.

User should select the mode of payment. By default, system will pick cash as
payment method.

In Invoice To - User should select the following details.

User can directly search the party name and click on search to get/pull the party
information.
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Invoice To :

Search Party ] +
\

Party Type Business to Business (B2B) -

Party Name Bharathi Axa Limited -

Location

Bharathi Axa LTD -| &4
Party ID (GSTIN/PAN/Email)

27BCFGGA367B1ZR

Sl Bharathi &xa LTD -
State Maharashtra Pin Code | 500078

City Mumbai

AddressLinel: Road No 2

AdddreslLine2:

Place of Supply ( State ) Maharashtra -

Additional Info

L

If there are multiple parties with similar name, the first party will be displayed in
party name field, however user can select the required party from the dropdown.

If the party is not available in the customer master, user can directly add the party
while billing by just clicking on plus symbol beside search option.

User should enter the party name, Registration status and GSTIN number (if
registered) as mandate fields while creating new customer.

User can add the complete address if the customer needs to be stored with complete

information.
New Party
Party Mame* Same As Billing Address
Party Code/Mobile No Branch Name
Email Address Branch Code
GST Registration Status™ Registered Dealer g Address
PANUINSGSTIN ® Country
Address e
Zip Code

Address Line 1
Country -
State -
Zip Code

Save Close

Once the party is selected below details will be displayed in the billing screen.

Party type as B2B or B2C

party name

Location - Once the location is selected, party ID will be populated.

Ship to address - if in case items needs to be delivered to different shipping address.
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Based on ship to state the place of supply will be pulled and tax type will be
calculated based on place of supply either as Interstate (IGST) or Intrastate (CGST &
SGST).

If user add any additional fields in additional field configuration for sale invoice,
those fields can be found in Additional Info.

Once the header information is added, user can enter the item information by
clicking add item.

Select the supply Name/Code.

If the item falls under any exemption, enter the exemption code

Below details can be pulled from the masters if user enters the data completely while
creating.

Line Items Add lem
Delete| SNo | Supply Name/Code Batch No Mfg Date | Exp Date | IsExen| Exemption Code Description HSN/SAC | Qty | UOM | Un
I u‘j 1 Transport Services/1000.. Transport Servic... 89 2.00 (0SS | - S
Line Items Add Item
Discount CGST SGST Cess CGST(RCM)
Unit Price | Other Cha| Sales Accoun | Type  Value | Amt. | Taxable Ami| % Value % Value % Value % Value 9
i Q.00 0.00 Sales % 0.00 0.00 000 9.00 000 9.00 0.00 0.00 000 0.00 0.00 :
Description
Quantity
Unit price

Respective Account where the posting should happen.

User can provide liner level discount if required by selecting percentage based or
amount based option and provide the figure.

Based on HSN/SAC code the Tax rate and amount will be pulled by the system
either in CGST & SGST or IGST.

If the RCM is applied on the transaction, then user can see the tax value in place of
RCM field instead of CGST, SGST and IGST.

Cess can also be applied for all cess related items.

Terms & Conditions
Taxable Amount
GST

Instructions Cess

Total

2,000.00
360.00

0.00

2,360.00

Save v Cancel
User can add multiple line items in a cash Sale Invoice.
User can also add the terms and conditions in terms and conditions field.
Instructions is only for internal reference, it will not get printed in the invoice.
Once the items are added user can see the total taxable amount, Total GST amount,
Total Cess Amount and Total value of the order.
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Then User can save the order by clicking on save or save it as draft by selecting
option save as draft.

Once the invoice is saved, user can see the preview of the invoice.

If user wants to print the invoice, user should click on preview and then save, print
or email invoice copy.

Purchase Transaction tile is to maintain

Ok PN =

Purchase invoice.
Purchase Return.
Purchase Credit Note.
Purchase Debit Note.
Self-Invoice.

8.1 Purchase invoice:

A purchase invoice can be used to record the supplies bought and how much was paid for it

and how much still needs to be paid.

Navigation: Purchase Transactions = purchases Invoice > New Purchase

Purchase Invoice List

New Purchase Delete

C...| Purchase Invoice No Party Name Total Bill Amount Created Date Due Date Status

P1/000001/2018 Prodigi computers 11210.00 20/04/2018 10/05/2018 Invoiced -

Once user clicks on Purchase Invoice, user can see the list of invoices which are
previously created.

If user wants to generate new invoice, Click on New Purchase.

In new Invoice screen, user can see the pre/user-defined number series for Purchase
invoice and Purchase invoice date.

New Purchase Invoice ..., ..

Purchase Invoice No.: PL/20180514/1

Invoice Date: | 14/05/2018 |~

In Invoice From - User should select the following details.

Party type as B2B or B2C

party name

Location - Once the location is selected, party ID will be populated.

Ship to address - if in case items needs to be delivered to different shipping address.
If user add any additional fields in additional field configuration for Purchase
invoice, those fields can be found in Additional Info.
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Invoice From :

Party Type Business to Business (B2B) -

Party Name * .
Location *

Party ID (GSTIN/PAN/Email)
Branch ™

State

City

AddressLinel:

AdddresLine2:

Additicnal Info

In Invoice To - User organization details will be pre-populated like Location, Branch
and GSTIN. User can add the Purchase order number and date if existing against it
however, if the user is creating the invoice from Purchase order screen then the PO
number and date will be pulled from that screen.

User should enter the supplier invoice number and supplier invoice date as mandate
(Purchase Bill Number).

User can enter the delivery date if required.

Payment terms can be selected based on party selection, however user can also
change the payment transaction based on requirement.

Due date of the invoice will be calculated based on payment terms in days based on
either invoice date or delivery date.

The contact email ID will be displayed in send invoice to email field. However, user
can add an additional email if required.

Based on ship to state the place of supply will be pulled and tax type will be
calculated either as Interstate (IGST) or Intrastate (CGST & SGST).

Invoice To :

Invoice To Muppidi Estates

Branch Muppidi Estates -
G5TIN I6AQLPMAB92C1ED

PO #

PO Date

14/,05/2018 -
Supplier Inwvoice Mo ™

- - -
Supplier Invoice Date 14/05/2018 _
Delivery Date 14/05/2018 -

R e U EEyE Immediate | From Date Of Delivery -

Due Date ™ 14/05/2018 -

Send Invoice to Email

Place of Supply ( State ) Telangana -
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Line [tems
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Instructions

Add Item

Discount

Delete| SNo | Supply Name/Code | IsExen  Exemption Code Description HSN/SAC | Qty | UOM | Unit Price | Sales Accoun| Type Value | A

1 Nuts/Test3 Nuts 4003 1200 PIEC.. 100.00 Sales %
2 Bottles/Test? Bottles 3908 3.00 BOT... 300,00 Sales %
3 0.00 0.00

Once the header information is added, user can enter the item information by
clicking add item.

Select the supply Name/Code.

If the item falls under any exemption, enter the exemption code

Below details can be pulled from the masters if user enters the data completely while
se.

Description

HSN/SAC

Quantity

UOM

Unit price

Respective Account where the posting should happen.

User can provide liner level discount if required by selecting percentage based or
amount based.

Based on HSN/SAC code the Tax rate and amount will be pulled by the system
either in CGST & SGST or IGST.

If the RCM is applied on the transaction, then user can see the tax value in place of
RCM.

Cess can also be applied for all cess related items.

User can add multiple line items in a Purchase Invoice.

Once the items are added user can see the total taxable amount, Total GST amount,
Total Cess Amount and Total value of the order.

Then User can save the order by clicking on save or save it as draft by selecting
option save as draft.

User has the option to cut the Purchase Order to Purchase Invoice with the
navigation (Generate Invoice).

User should click on Generate Invoice option, Reduce the quantity of invoice if in
case user is receiving less quantity than ordered quantity and save the invoice.
User can generate another invoice for the remaining quantity.

Taxable Amount 950.00

GST 171.00
Cess 0.00

Total Save as Draft 1,121.00

Save

Cancel

8.2 Purchase Return:

54

000
0.00
000 «




User Guide

e Once user clicks on Purchase Return, user can see the list of return transactions
which are previously created.

e If user wants to generate new Return, Click on New Purchase Return.

e Inreturn screen, user can see the pre/user-defined number series i.e. sale return and
sale return date.

New PurchaseReturn ... ..

Purchase ReturnMo.: PR/20180514/1

Transaction Date: | 14/05/2018 | -

¢ In Return By: User should select the following details.

e Party type as B2B or B2C

e party name

e Location - Once the location is selected, party ID will be populated.

e Select / Enter the invoice number against which the return needs to be created.
e Based on invoice, invoice date will be shown.

' Return By :
Party Type Business to Business (B2B) -
Party Name * Janatha Traders -
Location ™ Hyderabad .
Sales Invoice Number™* L1-SI/000001,/2018 -
Invoice Date 14/05/2018 N

¢ In Return To: User organization details will be pre-populated like Location, Branch
and GSTIN.
e User should select the reason for issuing the return / Credit / Debit Notes.

Return To :
inlliame VINRADSRILS

T Muppidi Estates Hyderabad

GSTIN 36AQLPM4B92C1Z0

Reason for Issuing ® B

e In the liner level user can see all the items added against the selected invoice.

o First user should enter the return quantity in the line items which needs to be
received by the supplier as return and select the lines for which changes have been
made.
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e Once the lines are selected, system will calculate the Taxable amount, GST, Cess and
Total of the return value.

Line Items

Disco

SNo| cher Supply Name/Code  IsEx| Exemption Code Descriptio HSN/SAC | Invoiced Qf Return Qt JUOM  Unit Price| Sales Accoun| Type | Vall

o1 Nuts/Test3 Test3 Nuts 4003 120 1200 QEC.. 10000 Sales % 014
Taxable Amount 500.00
GST 90.00
Cess 0.00
GST subjected to Reverse Charge 0.00
Cess subjected to Reverse Charge 0.00
Total 590.00
Save Back

e Save the return transaction to generate a credit note against return.

Supplementary Invoice

(Credit Note)

Mame VINRADSRI1S
IGSTIN 36A0LPM4892C170
|Address: Road ne 2 Hydersbad, Telangana, India

Fhone No 040236677

Emai vinod @gmail.com

Return Transaction Mo. L1-SR/000001/2018

Date 14-05-2018

|0riginal Invoice No. L1-SLA000001/2018

Date Of Invoice 14-05-2018

Place Of Supply Telangana

Details Of Receiver (Billed To) Details Of Consignee (Shipped to)

Name Janatha Traders Name VINRADSRI15

Gstvun  36DGFHG3456B120 GSTN/UIN  36AQLPMAB92C1Z0

Address  Road no 3 Hyderabad, Address  Road Mo 2 Hyderabad, Telangana, India

Telangana, India

State Code TS Telangana State Code TS Telangana
ZioCode 500089 ZipCode 500038
1GST CGST SGST/UTGST
sNo| ]te.mt_ HSN  |Qty| Unit |Unit Price [Discount] TT‘: s Cess | Total
escription Mt e Amt. % Amt, % Amt
1 |NutgTesss |00 5|PieCES 100.00 00| 500.00] 0.00 .00 9.00| 2500 goo] as00] 0.0 550.00

e User can also cancel the transaction by clicking on cancel.

8.3 Purchase Credit note:
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e Once user clicks on Purchase Credit note, user can see the list of credit transactions
which are previously created.
e If user wants to generate new Purchase Credit note, Click on New Credit note.

New Purchase CreditNote ... ...

Transaction Mo PC/20180515/1

Transaction Date: | 15/05/2018 ~

e In Purchase Credit note screen, user can see the pre/user-defined number series i.e.
transaction number and transaction date.

New Sale CreditNote .., ...

Transaction Mo.: SC/20180514/1

Transaction Date: | 14/05/2018 -

¢ InIssued By: User should select the following details.

e Party type as B2B or B2C

e party name

e Location - Once the location is selected, party ID will be populated.

o Select / Enter the invoice number.

e Based on invoice, invoice date, supplier invoice number and supplier date also will
be shown.

’ Issued by :

Party Type (i ] Business to Business (B2B) =
RS EaR 0 Prodigi computers ~
Location ™ Hyd .
Purchase Invoice Number * P1/000001/2018 _
Invoice Date 20/04/2018 .
Supplier Invoice No 0 12313

Supplier Invoice Date 0 20/04/2018 .

¢ In Receiver: User organization details will be pre-populated like Location, Branch
and GSTIN.
e User should select the reason for issuing the return / Credit / Debit Notes.
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Receiver :

L. VINRADSRILS
R VINRADSRI15
L 36AQLPM4BI2C1Z0

Reason for Issuing ™ S }
9 Correction In Invoice

¢ In the liner level user can see all the items added against the selected invoice.

e User can see the actual price (Actual unit price of the item at the time of invoice
issued), credit amount (If any credit note raised for some value) and differential
amount (Differential value user should enter to create a credit/debit note per item).

e Then select the line in which the differential value is entered.

e Once the lines are selected, system will calculate the Taxable amount, GST, Cess and

Total value.

Line Items

SNo| cher Supply Name/Code | IsExem | Exemption Code Qty | UOM | Actual Amoi| Credit Amo
101 Y| Nuts/Test3 Testd 7.00 PIEC. 100.00 0.00

Taxable Amount

GST

Cess

GST subjected to Reverse Charge

Cess subjected to Reverse Charge

Total

000 Sales

Differential Amoun] Sales Accoun | Type

%

Dist

V

&

70.00
12.60
0.00
0.00

0.00

82.60

Save Back

e Save the return transaction to generate a credit note against return.

58




uBooks User Guide

MName VINRADSRI1Z

IGSTIM 36AQLPMA4832C170

|2ddress: Reoad ne 2 Hyderabad, Telangana, India
Phone Mo 040556677

Emai vinod@gmail.com

Supplementary Invoice

(Credit Note)

Return Transaction No. L1-SR/000001/2018

Date 14.05-2018

ICriginal Invoice No. L1-51/000001/2015

Date OF Inwoice 14.05-2018

Place Of Supply Telangana

Details Of Receiver (Billed To) Dretails Of Consignee (Shipped to)
Mame Janatha Traders

GSTM/UIN  3EDGFHG3456B1Z0

Mame VINRADSRILS
GSTHNSUIN  36AQLPRAES2C1Z0

Address Road no 3 Hyderabad, Address  Road No 2 Hyderabad, Telangana, India
Telangana, India
State Code TS Telangans State Code TS Telangana
ZipCode S00089 ZipCode 500058
IGET CEST SGST/UTGST
sNof o “E.""t_ HSN  |Qty| unit |unit Price [Discount] Ta:a'i = Cess Total
escription m 2 Amt. % Amt, % Amt,
1 |nutsTests  |4003 =|riECES 100.00 00| s00.00] 000 .00 9.0-:|| as00| soof eso0 oo 520.00

e User can also cancel the transaction by clicking on cancel option.

8.4 Purchase Debit note:

e Once user clicks on Purchase Debit note, user can see the list of debit transactions

which are previously created.

e If user wants to generate new Credit note, Click on New Debit note.

Sale

CreditNote List

New Credit Note

Credit Note No Party Name Total Amount Balance Amount Date Status
L1-SCR/000001/2018 lanatha Traders 82.60 0.00 14/05/2018 Closed -
[ ]

New

In Sales Credit note screen, user can see the pre/user-defined number series i.e.
transaction number and transaction date.

Sale CreditNote . ... ...

> Expand to view video

Transaction No.: 5C/20180515/1

w Transaction Date: | 15/05/2018 ~

In Issued By: User should select the following details.
Party type as B2B or B2C
party name
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e Location - Once the location is selected, party ID will be populated.

o Select / Enter the invoice number against which the return needs to be created.

e Based on invoice, invoice date, supplier invoice number and supplier date also will
be shown.

‘ Issued by :

Party Type o Business to Business (B2B) N
Party Name 0 Prodigi computers N
Location ™ Hyd -

Purchase Invoice Number * PL/000001/2018 _

Invoice Date

20/04/2018 -
Supplier Invoice No 0 12313
Supplier Invoice Date 0 20/04/2018 .

e In Receiver: User organization details will be pre-populated like Location, Branch
and GSTIN.
e User should select the reason for issuing the return / Credit / Debit Notes.

Receiver :

Party Type LiJ Business to Business (B2B) =

Party Name ™ o, Janatha Traders )

Location ™ Hyderabad )

Sales Invoice Number ™ L1-51/000001/2018 _

Invoice Date 14/05/2018 N

¢ In the liner level user can see all the items added against the selected invoice.

e User can see the actual price (Actual unit price of the item at the time of invoice
issued), debit amount (If any debit note raised for some value) and differential
amount (Differential value user should enter to create a credit/debit note per item).

e Then select the line in which the differential value is entered.

e Once the lines are selected, system will calculate the Taxable amount, GST, Cess and
Total value.

Line Items

SNo| chet| Supply Name/Code | IsExem| Exemption Code Qty | UOM  Actual Amoi| Debit Amouj Differential Amoun § Purchase Account| Type
» 1 /| PenDrivess/Supplyl2.. 1.00 1000.00 0.0 100.00 JPurchases % :

60




Taxable Amount

G5T

Cess

GST subjected to Reverse Charge

Cess subjected to Reverse Charge

Total
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70.00

12.60

0.00

0.00

0.00

82.60

Save

e Save the return transaction to generate a credit note against return.

Fhone No 040556677

Back

Supplementary Invoice

Name VINRADSRI1S
[GSTIN 36AQLPM4892C1Z0
|address: Read no 2 Hydersbad, Telangana, India

(Debit Note)

Details Of Receiver (Billed To)
Name Janatha Traders
G/ 36DGFHGIS3EB1Z0

Address  Road no3 Hyderabad,
Telangana, India

Emai vinod @gmail.com

DebitNote No. L1-5DE/000001/2018
Date 14-05-2018

[Original Invoice No. L1-SI/000001/2018
Date OFf Invoice 14-05-2018

Place Of Supply Telangana

Details Of Consignee (Shipped to)

Mame Janatha Traders
GSTN/UIN  36DGFHG34568170

Address Road no 3 Hyderabad, Telangana, India

e User can also cancel the transaction by clicking on cancel option.

9. Point of Sale

Point of Sale tile is to maintain

1. Point of Sale (PoS).
2. PoS Return.
3. PoS Config.

State Code TS Telanganz State Code TS Telangana
ZipCode 500082 ZipCode 500083
IGST CGST SGST/UTGST
SNo = HSN  |Qty| Unit | uUnit Price |Diff. Amt|Discount| 12D Cesz | Total
Description Amount g Amt o Amt o A
1 Muts/Tests 4003 7| PIECES 100.00] 10,00 .00 7000 Q.00 0.00 9000 630 %000 630 000 &e
Mrtal 1nnnn A0 nnl ThMn e anl “oant alaly "IE

61




uBooks User Guide

4. PoS Posting.

Point of Sales Transactions

& Point of Sales (POS)
POS Return

POS Config

POS Posting

000

Point of sale is a place where the retail transactions are carried out. uBooks has point of
sale screen which helps user to generate retail invoice with ease.

9.1 Point of Sale:

¢ Navigation: Point of Sale Transactions = Point of Sale - New

POS List

T

New
Check | Pos No Total Amount Date Status
Sale/000003/2013 1000.00 24-10-2018 Received
Sale/000002/2018 1035400 24-10-2018 Received
Sale/000001/2018 2000.00 03-05-2018 Received

e Once user clicks on Point of Sale, user can see the list of PoS invoices which are
previously created.

e If user wants to generate new invoice, Click on New.

¢ Innew Invoice screen, user can see the pre-defined number series for PoS invoice
which is draft number and PoS invoice date, once the user saves the invoice then
only user defined series will be generated.

Billing Details :
Bill Number Sale/20181227/4

EBill Date

e User can search the customer either with customer name or customer mobile number
in customer details tab.

i -

Customer Details :
Customer Name +

Mobile Number
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If the customer is new and not available in customer master, user can click on plus
symbol beside customer name and add customer with customer name and mobile
number. User can also add the email id as optional.

Customer Mame
Mobile Mumber *

E-Nail

Save Close

User can add the item in two ways, one is same as sale invoice by clicking on add
item user can add the item and the second way is select the dropdown under the
menu bar and select the item which needs to be added.

Line [tems

Delete| SNo| Supply Name/Code Batch No Mfg Date | Exp Date | Description

Tea Bags/1000006 =
Item Code 1000006
Iterm Mame Tea Bags
Item Batch |:|
Quantity GH-7676-GF5
Qiy: 110
Unit Price BT-4573-GFD
Qty: 120
uom BT-3476-ASD
Qtv: 0

Add Item

HSN/S
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Quantity 10
Unit Price 100
UomM BOX =
Discount % -1lo
Add Clear

Then select the batch number if item is procured in batches along with quantity, unit
price, UoM, discount and click on add to add it to the item list.

Once the items are added to the billing screen, user can see the Taxable amount,
CGST & SGST, Cess and Total value.

In the left bottom user should select the mode of payment and the receipt amount to
complete the payment process.

When user select the mode of payment as bank, card number is mandate field. User
can enter the last 4 digits of the card for reference. When selected credit note, user
should select the open credit note for deducting the bill amount.

User have the option to select multiple payment methods to nullify the billing
amount and generate a invoice.

\ 4\

Line Items Add ftem
Delete| SNo| Supply Name/Code Batch No Mfg Date | Exp Date | Description HSN/S
’ ﬁ 1 Tea Bags/1000006 BT-4573-GFD 01-07-20... 18-07-20.. |Tea Bags 210690 *
ﬁ 2 Paint/1000011 PT-4859-ADF 01-02-20... | 31-12-20... Paint 9903

# | Mode of Payment Card No Credit Note No Amount I Taxable Amount
& | ByBank 3446 50000.00 =
2 By Cash 10050_ CGST Amount
SGST Amount
*
Cess
v
Total Received Amount: 60050 Total

Once the payment process is completed, user can click on save and print option and
generate invoice.
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r L= 2 by =By o B=] (&), zoom Out =y
"CIEEEEE B B0 e F & TRy
= | = ol [FFT] ]| @, Zoom~
Open Save | Print Quick Optons Parameters | Header/Footer Scale  Margins Orientation  Size Find  Thumbriails Bookmarks Many Pages 7] watermark + | Close
Print - - - - &), Zoom In =
Document Print Page Setup Navigation Zoom Page Background | Export | Clasq
Tax- Invoice
= — 1
Name Excellor Ecommerce Private Limited
GSTIN IBAAECE0128L1ZR
Addres Excelior Block, 1st fioor, Display buiking, NAC, |zzat Negar Hyderabed, Takngans, Inda
Phone No
Emsil Suppot@excelioncom
CiN
Invoice No. POS1218/000004TS
Date Of Invoice 31-12-2018
Customer Name Rana
Mobile Phone 9030445675
1GST €GST SGST/UTGST
- HSN N Taxsbe
SNo| Deseripton [Batch No| Qi Unit |Unit Pricef Discount Cess Total
§ =5 i fmand | o Amt % | Amt | % | Amt
1 Tea 210650 | ET-4573- 10|BOX. 100.00 0.00| 1000.00) 0.00 0.00| 2.50| 25.00| 250 25.00| 0.00 1050.00|
Bags/ 1000006, GFD
Tea Bags
2z Paint/ 1000011, 8903 | PT-4858- 10501 5000.00| ©.00| 50000.00 0.00 000 5.00[ 450000 $.00| 4500.00 0.00 59000.00]
ADF Barrel
{Totsl 0.00 5100000 0.00 4325.00 4325.00 0.00 60050.0C
Taxable Amount 5100000
GsT ‘805000
Cass Total 0.00
Additionsl Chagas

User can save the invoice or take a print of it by using the menu options.

User also have Hold, Recall, Cancel, Return, New bill while billing using the menu

bar as below.

New Bill {Ctrl+N) Hold (Ctrl+H)
Recall (Ctrl+R) Cancel [Ctrl+Q)
Return (Ctrl+E) RePrint (Ctrl+P

9.2 POS Return:

e Once user clicks on PoS Return, user can see the list of return transactions which are

previously created.

POS Return List

Pos Return No Ref Bill No Total Bill Amount Balance Amount Date Status
0POSSR/000001/2018 POS0613/000001TS 1180.00 0.00 26-10-2018 Saved

o If user wants to generate new Return, Click on Return in the billing screen.
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Hold {Ctrl+H)

Cancel (Ctri+Q)

e User will get a popup with transaction number and transaction date, under that user
can select the bill number for which the return transaction should be created.

¢ Bill date is pre-populated as today’s date

e User should select the reason for Issuing and click on Get to get the selected record.

Transaction Ne POSSR/20181231/2

Transaction Date: 31-12-2018 =

Bill Mumber* POS1018/000002TS |~

Bill Date 31-12-2018 N

Reascon for Issuing * Sales Return =
Get Close

e User will be routed to the billing screen along with the selected record.

\\

~

Billing Details : Customer Details :
Bill Number POSSR/20181231/3 Customer Name Maohan +
Bill Date Mobile Number 9999999339
Line Items Add Item
chet| SNo| Supply Name/Code Batch No Mfg Date | Exp Date | Description HSN/SA!
1 Cables/1000003 GT-143-6789 Cables for IT 8544 -

e User should check/select the line item in which the return needs to be accepted and
update the return quantity.
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 Add Item

Discount

Jate | Description

HSN/SAC | UOM | Unit Price| Current Qt| Return Qt

Type ‘ Value ‘ Amt.

—

Based on quantity selection the taxable value, CGST & SGST, Cess and total will be

Cables for IT

3544

PAC...

1000.00 10.00

5 %

0.00 .00 “

updated.
Line Items  Addltem |
aunt CGsT SGST Cess
e | Amt. Taxable Am| % Value % Value % Value Total
1100 0.00 5000.00 14.00 700,00 14,00 700,00 0.00 0.00 6400.00 «

Then user can click on save and print and option to generate a credit note.

Line Items | Add Item |-
bunt CGST SGST Cess Item Code
e | Amt. Taxable Am| % Value % Value % Value Total Item Name
Ii00 0.00 5000.00 14.00 700.00 14.00 700.00 0.00 0.00 6400.00! “
Quantity
unit Price 0
-
4 ] | ¥ Discount I:B
Add Clear
| # | Mode of Payment Card No Credit Note No Amount Taxable Amount 5,000.00
. | o
CGST Amount 700.00
SGST Amount 700.00
Cess 0.00
-
Total 6.400.00
Sawve and Print

User can either save or print the credit note
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CreditNote
Name Excellor Ecommerce Private Limited
GSTIN 36AAECEN128L1ZR
Address Excelior Block, 1st floor, Display building, NAC, |zzat Magar Hyderabsd, Telngsns, Inda
Phaone No
Email ‘support@exce llorcom
CreditNote No: 0OPOSSR/000003/2018
Date 31-12-2018
‘Original Invoice No. POS1218/000005TS
Invoiced Date 08-12-2018
Details Of Receiver (Billed To)
Mame Mohan
Phone 9999999999
Email
Taxable CGST S5GST
SMo | Description HSMN Batch Mo | Qty Unit | Unit Price [Discount| Cess Total
Amount | g Amt. % Amt.
1 C,able;; 8544 G';%];i 5| PACKS 1000.00) 00 5000.00( 14.00 700.000 1400 700.00 00 6400.00(;
Total 1000.00 00 5000.00 T00.00 700.00 00 6400.00
Total Taxable Amourt
otal Taxable 00

9.3 POS Config Setting:

Using this option user can configure the accounting effect for the transactions made using
uBooks POS.

User should click on POS Config option to open the PoS accounts config screen from the
main menu.

POS Config Settings

— POS Accounts Config

Default Cash Account | Cash .

Default 2ank Account | Retail Merchant Bank | E |
Default Sales Account | Retail Sales | - |
POS CreditAccount | POS Custamer Due | - |

— Frequency Selection

@) Days (@ Months

Save Cancel

e User should select the default cash account and Default bank account for which the
posting should be affected.
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Note: All the Cash accounts created under Cash and Cash equivalents will be shown
in Default cash account and all the bank accounts created under Cash and Cash
equivalents will be shown in Default Bank account selection.

e User should also select default sales account and PoS credit account from the
dropdown.
Note: All the accounts created under revenue from operations will be shown in
default sales account and All the accounts under liabilities will be shown under PoS
credit account.

e Then user should also select the frequency selection, whether the posting should be
affected either day wise or monthly wise.

e Then click on save to save the configured information.

9.4 PoS Posting:

e Using this screen user can post the data based on date selection.

e Once the PoS configuration is saved, user can see the setting in PoS posting screen.

e If user wants to change any configuration settings, user can click on update option.

e Then user should select the date range (from date and to date) and select the posting
type as PoS posting.

e Then click on Save & Generate to save the accounting effect.

POS Postings

Default Cash Account Cash Update
Default Bank Account Retail Merchant Bank

Default Credits Account POS Customer Due

Default Sales Account Retail sales

From Date 31-12-2018 -

To Date 31-12-2018 .

Select Posting Type

Save & Generate Cancel
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10. Import / Export Transactions:

Import / Export Transactions tile is to maintain

10.1 Import Transactions.
10.2 Export Transactions.

Import/Export Transactions

'e Import Transaction
e Export Transaction

10.1 Import Transaction:

When user is imposing or purchasing goods/services from outside India then the
transaction will be treated as Import transactions.

Navigation: Import / Export Transactions = Import Transactions > New Purchase

Once user clicks on Import Transaction user can see the list of import transactions
previously created.

Click on New Purchase button to create a new Import purchase.

Import Transaction List

New Purchase

C..| Purchase Invoice No Party Name Total Bill Amount Created Date Due Date Status
LO-IMPI/000001/2018 IMPORT SUPLIER 10000.00 07/05/2018 17/05/2018 Invoiced

In Import purchase screen user can see the pre-defined import transaction number and
transaction date.

New Import Transaction

<« Back To List

Delete

Import Transaction Ne. : ImprtTrans/20180516/2

w Transaction Date: | 16/05/2018 |~

e InInvoice From - User should select the following details.

e Party type as B2B or B2C

e party name

e Location - Once the location is selected, party UIN will be populated.
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Ship to address (Branch) - if in case items needs to be delivered to different shipping
address.
User should enter the foreign currency and exchange rate.

Invoice From :

Party Type Business To Business (B2B) N
Party Name * IMPORT SUPLIER -
Location™ DUBAI .
UIN

Branch* DUBAI -
State FDFDF Pin Code | 123456
City DFDFDF

AddressLinel: DF

AdddresLine2:

Foreign Currency:” usD

Exchange Rate:*

In Invoice To - User organization details will be pre-populated like Location, Branch
and GSTIN. User can add the Purchase order number and date if existing against it
however, if the user is creating the invoice from Purchase order screen then the PO
number and date will be pulled from that screen.

User should enter the supplier invoice number and supplier invoice date as mandate
(Purchase Bill Number).

User can enter the delivery date if required.

Payment terms can be selected based on party selection, however user can also
change the payment transaction based on requirement.

Due date of the invoice will be calculated based on payment terms in days based on
either invoice date or delivery date.

As it is an inter country transaction IGST will be applied irrespective of supplier
selection.

User should also enter the Bill of entry number bill of entry date.
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Invoice To :

Invoice To Muppidi Estates

Branch Muppidi Estates -

GSTIN 36AQLPM4892C1Z0

PO #

PO Date 14/05/2018 >

Supplier Invoice No ~

Supplier Invoice Date 14/05/2018 _

Delivery Date 14/05/2018 T

Raymentiens iyl Immediate | From Date Of Delivery -

Due Date 14/05/2018 N

Send Invoice to Email

Place of Supply ( State ) Telangana -

Once the header information is added, user can enter the item information by
clicking add item.

Select the supply Name/Code.

If the item falls under any exemption, enter the exemption code

Below details can be pulled from the masters if user enters the data completely while
setting up the masters.

Description

HSN/SAC

Quantity

UOM

Unit price

Respective Account where the posting should happen.

User can be recorded the discount at liner level if required by selecting percentage
based or amount based.

Based on HSN/SAC code the Tax rate and amount will be pulled by the system.
As it is an international transaction, only IGST is applied.

If the RCM is applied on the transaction user can see the tax value in place of RCM.
User should record percentage of basic custom duty levied on the transaction, so that
system will calculate the value of it.

User should also record the percentage of Social Welfare Surcharge in percentage
column and the system will display the surcharge value.

If user wants to override the tax rate for any item, then click on override tax option
and change the tax rate.

User can add multiple lines in purchase bill.

User can also add instructions if required in instruction field.

User can see the following things in the bottom of the import purchase screen.
Total supply value

Any additional charges
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Basic customs duty value

Social Welfare Surcharge value

Taxable amount

GST

Cess

Total value of invoice.

Then Save / Save as draft import transaction.

’ Instructions ‘ Total Supply Value
Additional Charges
BCD Total

Cess(EC and HEC)
Taxable Amount
GST

Cess

Total

10,000.00
0.00

0.00

0.00
10,000.00
500.00

0.00

10,000.00

10.2 Export Transactions:

When the user is selling the items / services to a different country, then it is considered as
export.

Navigation: Import / Export Transactions = Export Transactions = New Export

Export Transaction List

New Export Cancel

C...| Export Invoice No Party Name Total Bill Amount Created Date Due Date Status
L1-EXPSI/000002/2018 SALE EXPORT 69852.20 03/03/2018 13/03/2018 Invoiced
L1-EXPSI/000001/2018 SALE EXPORT 66564.00 03/03/2018 13/03/2018 Invoiced

e Once user clicks on Export transaction, user can see the list of invoices which are
previously created.

o If user wants to generate new export invoice, Click on New Export.

¢ Innew Invoice screen, user can see the pre/user-defined number series for export
invoice and transaction date.

Export Transaction Mo, | ExpritTrns/20180523/15

Transaction Date: | 23/05/2018 | -
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In Invoice From - User organization details will be pre-populated like Location,
Branch and GSTIN. User can add the sales order number and date if existing against
it.

System will show the delivery date as creation date, if user wants to change then
change the date by selecting the calendar.

Payment terms can be selected based on party selection, however user can also
change the payment transaction based on requirement.

Due date of the invoice will be calculated based on payment terms in days based on
either invoice date or delivery date.

The contact email ID will be displayed in send invoice to email field. However, user
can add an additional email if required.

User should select the export type is with payment of GST or Without payment of
GST (Is it under bond).

User should also enter the Exchange currency and Exchange rate with INR.

Invoice From

Invoice By

HYDERABAD

Branch HYDERABAD N
GSTIN 3I6AQLPM2892B1C0

SO #

SO Date 23/05/2018 -
Delivery Date 23/05/2018 N
Payment Terms (In Days) 10 From Date OFf Delivery -
Due Date = 02/06/2018 -

S3mE InoeiEe U (el CHICAGO®@CHICAGO.COM

(P T (L T withOut Payment OFf GST -

Exchange Currency ™

Exchange Rate ™ o

In Invoice To - User should select the following details.

Party type as B2B or B2C

party name

Location - Once the location is selected, party ID will be populated.

Ship to address - if in case items needs to be delivered to different shipping address.
For export transactions the place of supply is always Inter Country.

System will pick the shipping country name from the masters.

User should enter the shipping bill number and shipping bill date.
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Invoice To :

Party Type Business To Business (B2B) =
Party Mame ™

Location

Party ID (GSTIMN/PAN/Email)

iy CHICAGO -
ELalE CHICAGO Pin Code | 500001
City

AddressLinel:
AdddresLine2:

Place Of Supply
Export Country Mame
Shipping Bill Number*

Shipping Bill Date ™

SALE EXPORT -

CHICAGO -

CHICAGO

CHICAGO

Out Side India

Virgin Islands (USA)

YVV VYV VY

Once the header information is added, user can enter the item information by
clicking add item.

Select the supply Name/Code.

If the item falls under any exemption, enter the exemption code

Below details can be pulled from the masters if user enters the data completely while
se.

Description

HSN/SAC

Quantity

UOM

Unit price

Respective Account where the posting should happen.

User can provide liner level discount if required by selecting percentage based or
amount based.

Based on HSN/SAC code the Tax rate will be pulled by the system, based on place of
supply as it is a inter country transaction IGST will be applied.

If the RCM is applied on the transaction, then user can see the tax value in place of
RCM.

Cess can also be applied for all cess related items.

User can add multiple line items in a Sale Invoice.

Once the items are added user can see the total taxable amount, Total GST amount,
Total Cess Amount and Total value of the order.

Then User can save the order by clicking on save or save it as draft by selecting
option save as draft.

User has the option to cut the Purchase Order to Purchase Invoice with the
navigation (Generate Invoice).
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Line Items Add ltem

Discount

Delete| SNo | Supply Name/Code | IsExen  Exemption Code Description HSN/SAC | Qty | UOM | Unit Price | Sales Accoun| Type Value | A

]
| @
i

Instructions

1 Nuts/Test3 Muts 4003 1200 PIEC.. 100.00 Sales % 000 *
2 Bottles/Test2 Bottles 3908 300 BOT.. 30000 Sales % 0.00
3 0.00 0.00 00

User should click on Generate Invoice option, Reduce the quantity of invoice if in
case user is receiving less quantity than ordered quantity and save the invoice.
User can generate another invoice for the remaining quantity.

Taxable Amount 950.00
GST 171.00
Cess 0.00
Total Save as Draft 1,121.00

Save

11 Payments:

Payments

00O

Payments
Receipts

Advance Payment
Advance Receipt

11.1 Payments:

When user wants to record payment made to any of the parties that may be supplier
or customer, that can be recorded in Payments.

Navigation: Payments - Payments - New Payment

Once user clicks on payments, all the payments recorded previously will be listed.

If user wants to record a new payment, click on New Payment.

Payments List

T

New Payment Delete

# | Created Date Payment No. Amount Status
22/05/2018 L1-PA/000011/2018 1000 Saved
22/05/2018 L1-PA/000012/2018 122 Saved
220052018 11-PA/NNNNTA/2018 1000 Saved
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User can see a draft payment number - As it is a multi-user system, once the
transaction is saved, then only a permanent number will be generated.

User should select the party i.e. supplier.

Payment date will always transaction date, if user wish to change it they can do that.
User should select the mode of payment by Bank or by cash (Cheques and DD’s also
considered as bank).

Once user select the payment mode, all the ledger accounts created under that will be
displayed in paid through field.

Then user should enter the total payable amount to the selected party.

Then select the transaction type - Transaction happened through
NEFT/IMPS/RTGS/Cheque/DD.

User can enter the reference number of that particular transaction.

User can enter the notes if required.

Based on party selection all the invoices created against the party will be displayed in
the liner level.

User can select multiple invoices in multiple lines and allocate the amount to it.
Once the invoice is selected, user can see the total amount of the invoice, Paid
amount (if already paid partial / full amount), Due amount (remaining amount) and
payment amount (Allocated amount to be paid in this transaction).

Once the total amount is allocated to single/ multiple invoice user save / Save as
draft the payment.

PaymentDraft_1

Party Name*

SALE UMREG N
ERS-77, MK Magar Pune, Telangana, India
Payment Date

23/05/2018 v

Mode Of Payment*® Paid Through*
By Bank ™| |HDFC Bank Limited =
Amount* Transaction Type
10,000.,00 | | NEFT N
Reference#
1228738
Notes
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User can also print the payment transaction in the below format.

PAYMENTS MADE

Payment Date 23-05-2018

Reference Number 1228738

Paid To Pune

Payment Mode By Bank

Paid Through HD'FC Bank Limited
11.2 Receipts:

# | Transaction Mo. Total Amount | Paid Amount | Due Amount Payment Amount
[ @ | L1-5CR,/000012/2018 31485037.50 2222 00 31482815.50 10000.00 -
_T| 0.00 0.00 0.00 0.00
-
Total Allocated Amount: 10000
I Back

Amount Paid

$10000.00

e When user wants to record receipts made by any of the parties that may be supplier

or customer, that can be recorded in Receipts.
Navigation: Payments = Receipts = New Receipt

e Once user clicks on Receipts, all the Receipts recorded previously will be listed.
e If user wants to record a new Receipts, click on New Receipts.

Payments List

T

‘. New Payment || Delete

Search

# | Created Date Payment No. Amount | Status
22/05/2018 L1-PA/D00011/2018 1000 Saved *

B 22/05/2018 L1-PA/D00012/2018 122 Saved

|| 22005/7m1% 11-PA/O0NNT2/2018 1000 | Saved
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User can see a draft Receipt number - As it is a multi-user system a draft number
will be generated once user opens any transaction, once the transaction is saved, then
only a permanent number will be generated.

User should select the party i.e. supplier.

Receipt date will always transaction date, if user wish to change it they can do that.
User should select the mode of Receipt by Bank or by cash (Cheques and DD’s also
considered as bank).

Once user select the Receipt mode, all the ledger accounts created under that will be
displayed in paid through field.

Then user should enter the total payable amount to the selected party.

Then select the transaction type - Transaction happened through
NEFT/IMPS/RTGS/Cheque/DD.

User can enter the reference number of that transaction.

User can enter the notes if required.

Based on party selection all the invoices created against the party will be displayed in
the liner level.

User can select multiple invoices in multiple lines and allocate the amount to it.
Once the invoice is selected, user can see the total amount of the invoice, Paid
amount (if already paid partial / full amount), Due amount (remaining amount) and
Receipt amount (Allocated amount to be paid in this transaction).

Once the total amount is allocated to single/ multiple invoice user save / Save as
draft the Receipt.

Receipt No.

ReceiptDraft_1

Party Name*

Rahul Traders

ROAD 3 HYDERABAD, Telangana, India

Receipt Date

Mode Of Payment* Deposit To*
By Bank T | | SBI Bank Limited
Amount* Transaction Type

10.50 | | Cheque/DD

Reference#

566534

Notes
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# | Transaction No.

Total Amount | Received Amount | Due Amount

Receipt Amount

-

i:i PDE/DO0007/2018 10.50 0.00

10.50

0.00

Total Allocated Amount: O

User can also print the receipt transaction in the below format.

Receipt Date

Reference Mumber

Payment Mode

Deposit To

Bill To
FDGFH34568

PAYMENT RECEIPT

23-05-2018

Amount Received
566534 105
By Bank

SEI Bank Limited

RCOAD 3 HYDERABAD, Telangana, India

India

11.3 Advance Payments:
e When user wants to record advance payment made to any of the parties that may be

supplier or customer, that can be recorded in Advance Receipts.

Save v

Navigation: Payments = Advance Payments > New Adv Payments
e Once user clicks on Advance Payments, all the payments recorded previously will be

listed.

e If user wants to record a new Advance Adv Payments, click on New Advance

Payments

Advance Payment List

Back

\ New Adv.Payment | |

Delete

Search |

# ‘ Adv.Payment No.

Created Date ‘TutalAdvance Paid

| Status

L1-AP/000008/2018
L1-AP/000007 /2018
L1-AP/000006/2018

22/05/2018
22/05/2018
22/05/2018

20.00 saved
50.00 saved
5000.00 Saved
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Once user clicks on New Advance Payments, user can see the pre-defined Advance
payment number and Advance Payment date.

Advance Payment Mo. : APf20180523/9

Advance Payment Date: | 23/05/2018 |~

In Advance Payment From: User Org details will be displayed as below.

Advance Payment By: Org Name

GSTIN:

Branch: Shipping location

Advance Against: Goods / Services or Any purchase Order

Advance Payment From :

Advance Payment By HYDERABAD

GSTIN 36AQLPM2892B1C0

Branch* HYDERABAD -
Advance Against Goods/Services -

Advance Payment To: Supplier details will be selected as below.
Party Type

Party Name

Location

Party ID

Branch

Place of Supply

Advance Payment To :

Party Type O Business to Business (B2B) ~
Party Mame* () Hyundai -
Location™ JEKQW1238) -
Party ID (GSTIN/PAN/Email) J6JEKQW1238)170

Branch™ JEKQW1238) N

Place of Supply ( State) Telangana =

Payment Details:

Mode of Payment - By cash / Bank

Deposited To - GL Accounts created under that bank / cash

Total Advance payment amount - Automatically taken from the liner data.
Reference Number - User should enter the ref number.
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Made Of Payment * By Bank | Total Advance Payment Amt.
Deposit To* HDFC Bank Limited " Reference No. 1n
Transaction Type NEFT

Item Details:

Once the header information is added, user can enter the item information by
clicking add item.

Select the supply Name/Code.

If the item falls under any exemption, enter the exemption code

Below details can be pulled from the masters if user enters the data completely while
se.

000

» Description
» HSN/SAC
> Quantity
> UOM
»  Unit price
e Based on HSN/SAC code the Tax rate and amount will be pulled by the system
either in CGST & SGST or IGST(As per GST there is no tax applicable for advance
payments as of now).
e Cess can also be applied for all cess related items.
e User can add multiple line items in a Sale Invoice.
¢ Once all the items are added user can allocate the amount in place of advance
amount allocation.
e Once the amounts are allocated, user can see the total amounted collected, Cess
amount (If applicable) and the total amount collected from the party in the bottom.
e User can Save / Draft the transaction.
Line Items Add ltem
CGST SGST/UTGST Cess CGST Advance Amount Allocation
‘Am % Value % Value % Value Total % Value Adv.Payment(Tax Inc.) Taxable Advance Amt.
1000 000 000 000 000 0.00 0.00 10000 000 000 5000 5000
Instructions Taxable Amount Collected 5000
GST 0.00
Cess 0.00
50.00

Total Advance Paid

Draft Save Cancel
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11.4 Advance Receipts:
When user wants to record advance payment made to any of the parties that may be

supplier or customer, that can be recorded in Advance Receipts.
Navigation: Payments = Advance Receipts - New Adv Receipt

Once user clicks on Advance Receipt, all the payments recorded previously will be

listed.

If user wants to record a new Advance Adv Receipt, click on New Advance Receipt.

Once user clicks on New Advance Receipts, user can see the pre-defined Advance

receipt number and Advance Receipt date.

Advance Payment Mo. : APf20180523/9

Advance Payment Date: | 23/05/2018 |~

In Advance Receipt From: User Org details will be displayed as below.

Advance Received By : Org Name

Branch: Shipping location

GSTIN : GSTIN Number

Place of Supply (State): User organization state

Advance Against: Goods / Services or Any purchase Order

Advance Received By :

Advance Received By HYDERABAD

Branch* HYDERABAD -
GSTIN © 36AQLPM2892B1C0

Place of Supply ( State ) (i ] Maharashtra =
Advance Against Goods/Services =

Advance Received From: Supplier details will be selected as below.

Party Type

Party Name

Location

Party ID

Ship To
Advance Received From :
Party Type O Business to Business (B2B) -
Party Name* 0 Auto Indusctries -
Location ™ 1231wdads -
Party ID (GSTIN/PAN/Email) 27KISHHB229F1Z0
Ship Te™ 1231wdads -
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Receipt Details:

Mode of Receipt - By cash / Bank

Deposited To - GL Accounts created under that bank / cash

Total Advance receipt amount - Automatically taken from the liner data.
Reference Number - User should enter the ref number.

Maode Of Payment* " Total Advance Recefved

Deposit To”

" Reference No.

Item Details:

Once the header information is added, user can enter the item information by
clicking add item.

Select the supply Name/Code.

If the item falls under any exemption, enter the exemption code

Below details can be pulled from the masters if user enters the data completely while
se.

00

Add ltem

» Description
» HSN/SAC
> Quantity
> UOM
» Unit price
e Based on HSN/SAC code the Tax rate and amount will be pulled by the system
either in CGST & SGST or IGST (As per GST there is no tax applicable for advance
receipts as of now).
e Cess can also be applied for all cess related items.
e User can add multiple line items in a Sale Invoice.
¢ Once all the items are added user can allocate the amount in place of advance
amount allocation.
e  Once the amounts are allocated, user can see the total amounted collected, Cess
amount (If applicable) and the total amount collected from the party in the bottom.
e User can Save / Draft the transaction.
Line Items
(GsT SGST/UTGST Cess CGST Advance Amount Allocation
Am % | Value % | Value |% Value Total % | Value | Adv.Payment(Tax Inc) Taxahle Advance Amt.
roo0 000 000 000 000 0.00 000 10000 000 000 5000
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Instructions Taxable Amount Received 0.00

GST 0.00
Cess 0.00
Total Advance Received 0.00

Draft Save Cancel

12 E-Way Bill:

11.1 Registration process for NIC credentials:
e If user want to generate a E-Way bill, user need to register in E-Way bill NIC-
National Information Centre for user ID and Password.
e User needs to register in the following website - https://ewaybill.nic.in/ to get the
NIC Credentials.

e Click on registration and select E-Way Bill Registration.

G00DS AND SERVICES TAX
£ - WAY BILL SYSTEM

Contact Us Registration v

e-Way Bill Registration
Enrolment for Transporters|
E-Way Bill for Citizens

o Enter the GST Registration number of the organization and the Captcha code
displayed in the page.
e User will be redirected to the below page for registration.
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E e-Waybil

=) Consolidated EWB

[5:‘! Reject
ql Reports

q!p My Masters

;E'..{ User Management

E Registration
E Update
E Grievance
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GSTIN :36ASKPKET52H1ZE - Legal Name : ROYAL SPORTS - User : Tax Payer

A Latest Updates -19/0112013

= Android APK for Tax Payers has been released. Please go to Registration—=For Android and register your IMEL You will receive
link 25 SMS to your mabile, download the APP by clicking that link and install on your mebile.

e Click on registration button to proceed as shown in the screen below.

;| e-Wayhill
| Consolidated EWB
X Regect

My Masters

#h User Management

= Registration
For SMS
For Android
For G5P

For AP

A Latest Updates -19/01/2018

= Android APK for Tax Payers has been released. Please go to Registration—>For Android and register your IMEI. You will receive a
link as SMS to your mobile, download the APP by clicking that link and install on your mobile.

e Then user should select Add/New option for new registration.
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WAY BILL SYSTE

GSTIN :36ASKPKE752H1ZE - Legal Name - ROYAL SPORTS - User - Tax Payer

Register your GST Suvidha Provider

View OAdd/New UFreeze

List of GSP Registered

I. Select the GSP Name from the dropdown list.

(5 lae ‘ aenua o P »
UserNae I Adaequer o Prvate Liied

UL VI |

II. Enter the user name and Password.

III. Reenter the User name and Password to confirm.

OView B Add/New OFreeze

Dn.:\ic‘rm
User Name JEASKPKET52HIZE
Password

Re-Enter User Name

Re-Enter Password

e C(lick on Add to add the registration details.

OChange Password

OChange Password
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e Once it is successful user can use the user name and password in NIC E-Way bill to
create E-Way bills.
Note: User should generate user ID and Password in NIC portal for each GSTIN and
the same can be used in uBooks.

11.2 E-Way Bill Generation in uBooks:
o First user needs to configure the NIC credentials in uBooks. To configure user needs
to click on NIC Config.

E-Way Bill

& EWayBil
& NIC Config

e Then user should enter the User name, Password, Re-Enter password and save the
details.

User Name* Sidd
PBSSWUI’d ¥ itk
Re-Enter Password RERERERES

Note : Please enter NIC crendentials for "Adaequare GSP

Save

¢ Once the NIC configuration is done, user can generate E-Way bills from the invoice.
Note: The login details (username and password), which are generated in E - way
bill portal.

e After creating the invoice, click on more option and select generate E-Way bill
option.
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% =@ S B PY @

I:l Record Payment Back Preview Ed

Name VINRADSRI1S
GSTIN/UIN IGAQLPM43I2C1Z0

. [
Create Credit Mote Eé = vi =

Create Debit MNote

Create Return

|
Use Credits

Use Advance Receipt

Create E Way Bill l

Details of Receiver (Billed To)
Mame Janatha Traders

SR IR FEMCELS T AESE AT

e Then the system will redirect the user to E-Way bill screen.
e System pulls invoice and item information.
e User should select the following details in E-Way bill screen.

i Transportation Mode
ii. Transporter Distance
iii. Vehicle No

iv. Vehicle Type

V. Transporter ID
Vi. Transporter Name
vii.  Transporter Invoice number

viii. ~ Transporter document Date

bill.

Addrass HYDERABAD HARIM MAGAR, Telangana, India

Phone Mo 0035432358

Emai muppidivinod@gnail.com

CIM

Invoice Mo. SLA000001/2018 Due Date 10-05-2018
Date Of Invoice 20-04-2018 Payment Terms(in days) 20

S50 Number SO Date 20-04-2018
Place Of Supply Telangana

Once all the information is entered, click on Get E-Way bill option to generate E-Way

Details of Consignee (Shipped Tao)
Mame Janatha Traders

ST IR ASFEELS T ASSEA TR
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Supply Type ‘ outward ‘ ‘ From GSTIN \ 36AQLPM4892C170 |
Sub-Supply Type ‘ Supply ‘ . ‘ From PinCode 505001 |
Document Type [Tax nvoice -] || TossTN 36DGFHG4SEELZ0 |
Tnvoice No | 51/000001/2018 ‘ To FinCode ‘ 500089 |
InvoiceDate | 20/04/2018 |
Transportation Mode ™ | Road | . ‘ Transporter ID ‘ 10012345 |
Transporter Distance * | 300 ‘ Transporter Name ‘ Navatha |
. : +
Vehicle No 25300909 | || Tresporter mvokce Ho InVTR009988 |
Vehicle Type* | R-Requlr | B} ‘ Transporter Doc Date ‘ 23/04/2018 ‘ . |
Supply Name/ Co... ltem Descrpti.. HSNCode | Quantity | UOM IGSTRate  |CGSTRate  |SGSTRate  |CessRate |Taiable Amo..
k| Muts/Test3 Nuts 4003 10 BOX 0 9 9 0 1000 :
‘ (et EWay Bill ‘ ‘ Update EWay Bil ‘ ‘ Back ‘

¢ Once the E-Way bill is generated, user can get the bill information under this screen.

EWayBillNo Valid From | Valid To Cancel Reason... Cancel Reason... | Update Reaso.. |Update Reaso.. Vehicle No
+|371001001298  4/20/2018 3:... 4/25/2018 1.. .

e Once the E-Way Bill is generated from uBooks it will get updated in the invoice, so
that user can print and use the invoice copy for shipping of goods.

| nvoice Na. S1LI000001/208 Due Date 30.04.2015
Date OFInwoice 20-04-2018 Payment Terms{in days) 10
|| SO Number 50 Date Z0-04-2008
|| Place Of Supply Telangama
Deetails of Recewer (Billed To) Details of Consignee (Shipped To)
Nams Repistered customer Mame Registerad customer
|| ssTRLIN IRAWERE 12344140 EETMILIM FEAWERE12344140
Address Hyd Hyd, Telangana, Inda Address Hyd Hyd. Telangana, India
|| Siale Code Telangana Stale Code Telangana
Pincode 500084 Pincode S000G4
Er‘ﬂ'gﬁi'rlw—lﬂﬁﬁﬂﬁﬁ—l

11.3 E-Way Bill Amendment:
e If user want to amend/change the E-Way bill, only vehicle number can be changed
by selecting the option Update E-Way Bill.
e Apart from vehicle number if anything needs to be changed, user needs to cancel the
E-Way Bill and generate a new one.
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12.1 Accounting Reports

Accounting Reports

L — Journal Report

L Account Transactions

L - Trial Balance
L — Profit and Loss (Schedule III)
= Balance Sheet (Schedule III)

13.1.1 Journal Report:
Navigation: Accounting Reports = Journal Report > New Report

e Once user clicks on Journal Report user will be routed to the date selection screens.

Current Location : Cument Branch : s oo ;
rhan testing ~
Srihan Industries Dashboard 85 9

. . . . LIVE
Srininductries v Seham Induslries i Last Logged in: 25/05/2018 20

Srihan Industries
Srihan Industries Print

from | 28/04/2018 |*| To |28/05/2018 | Get

e In this screen user should select the from date and to date and then click on GET
option.

e Then user can see the journal transactions happened in the selected date range in
chronological order.

e User can see the invoice number, Debit/Credit amounts against each transaction.

02/05/2018 S1/000021/2018 DEBIT CREDIT -
SALE UMREG 0.00
cash 0.00 10,000.00 3
Qutput IGST 0.00 1,800.00
11,800.00 11,800.00
03/05/2018 S1/000022/2018 DEBIT CREDIT
SALE REG 6,772.50 0.00
cash 0.00 19,330.00
Output CG5T 0.00 161.25
Qutput SGST 0.00 161.25

e User can click on total of each transaction/entry and can be routed directly to the
respective invoice for further information.
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02/05/2018 51/000021/2018 DEBIT CREDIT =
SALE UNREG 11,800.00 0.00

cash 0.00 10,000.00 r
Output IGST 000 120000
11,800.00 11,800.00

e User has an option to select number of transactions / entries to be appeared per page
in the bottom of the screen.

18/05/2018 S1/000039/2018 DEBIT CREDIT
MES Services 9,555.0 0.00
Sales 0.00 9,100.00
Output IGST 0.00 455.00
9,555.00 9,555.00
18/05/2018 S1/000040/2018 DEBIT CREDIT
Page No.: |1 |of 2 PerPage100 |~ 1-100 €@ ()

e User can switch to next / previous page by selecting the arrow mark at the end of the
bottom line.

e User can take a print of the report by selecting print option.

13.1.2 Accounting Transactions:

Navigation: Accounting Reports = Accounting Transactions = New Report

e Once user clicks on Accounting Transactions user will be routed to the date selection
screen.

Current Location : Current Branch :

% Srihan testing ~
B uve 2 9
Last Logged in : 25/05/2018 20:50:5¢

rihan Industries

Dashboard

Srihan Industries v Srihan Industries v

Account Transactions Gt

FTOm | 2g/04/2018 |~ |10 |28/05/2018 |~ Run

e In this screen user should select the from date and to date and then click on GET
option.

e Then user can see the Account transactions happened in the selected date range in
chronological order.

e User has the option to set the filter for the selected accounts.
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28/0472018 |~

fo

28/05/2018 |~

Run

User can see the Transaction number, Party Name, Transaction number, transaction
type and Debit/Credit amounts against each transaction.

Sales .E.
Transaction Date Particulars Transaction Reference Type Debit (%) Credit ()
18/05/2018 MKS Services SU/000029/2018 Sale 36,000.00
18/05/2018 MKS Services S1/000030/2018 Sele 18.200.00
18/05/2018 MKS Services S1/000031/2018 Sale 18,000.00
18/05/2018 MKS Services SU/000032/2018 Sale 2.100.00
18/05/2018 MKS Services S1/000032/2018 Sele 18,000.00
18/05/2018 MKS Services SI/000034/2018 Sale L
[ )

User can click on total of each transaction/entry and can be routed directly to the
respective invoice for further information.

Al W CRpEnsE |
020408 Retail Merchant Bank
02/04/2018

213133 HDFC Bank A/C
11/04/2018

121212 HDFC Bank A/C
08/05/2018

24244 HDFC Bank A/C
25/05/2018

Page No.: 1-4

Name

GSTINUIN

Address

Phone Mo

Emai

CIN

Invoice No. S1/000034/2018 Due Date 07-06-2018
Date Of Invoice 18-05-2018 Payment Terms(in days) 20

50 Number 50 Date 01-01-0001
Place Of Supply Maharashira

Details of Receiver (Billed To) Details of Consignee (Shipped To)

Mame MKS Services Name MKS Services

GETNIN 34HBHPDTE82H2Z5 GSTNUIN J4HBHPOTEE2H2ZS

Address ERS.T7, MK Nagar Pune, Maharashira, India Address ERS-TT, MK Nagar Pune, Maharashira,

Indiz
State Code MH Maharashira State Code MH  Maharashira
Pincode 450014 Pincode 430014
EWayBillNg
GST

Sho ltem Nama HSMISAC | Oty Unit Unit Price | Taxable Amount T Cezz Total

93




User Guide

13.1.3 Trial Balance

Navigation: Accounting Reports = Trial Balance - New Report

e Once user clicks on Journal Report user will be routed to the date selection screen.

Cument Location : Current Branch: % Muppidi Reddy

MuppidiEstates Dashboard . LIVE
HYDERABAD v HYDERABAD Last Logged in : 24/05/2018 16:12:25

MuppidiEstates
Trial Balance Print

From |29/04/2018 |~ |to |29/05/2018 |~ Get

e In this screen user should select the from date and to date and then click on GET
option.

e User can see the balance of each account as of the selected date and the total of all
account balances.

MuppidiEstates

Trial Balance

From |29/04/2018 |~ |to |29/05/2018 |~ Get
Account Debit %. Credit .
b | Sales 0
Output CGST 0
SALE REG 2 o
Output SGST 0 177,707,573.67
Cutput I1GST 426.50 o
SALE UNREG 7,043,274,523.95 0
Output Cess 0 3,564,134.60

e User has an option to click on amounts to navigate to the respective account
transaction (Ledger).

Back To Trial Balance

Between 2018-04-29 to 2018-05-28

»

PURCHASE REG

Transaction Date Particulars Transaction Reference Type Debit (3) Credit (%) =
17/05/2018 Input CGST Purchase 150
17/05/2018 Input SGST Purchase 130
17/05/2018 Stationary 200.00
17/05/2018 Tnput IGST 450.00
17/05/2018 Purchases 2,500.00
17/05/2018 Input CGST 3.00
17/05/2018 Input SGST 3.00

e From Account transaction user can even route to the respective invoice.
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13.1.4 Profit and Loss:

Navigation: Accounting Reports = Profit and Loss (Schedule III) - New Report
e Once user clicks on Profit and Loss report, user will be routed to the date selection
screen.

Current Location : Current Branch : % Muppidi Reddy

MuppidiEstates Dashhoard HYDERABAD v HYDERABAD e Last Logged in : 24/05/.

MuppidiEstates
HYDERABAD Print

From 29/04/2018 |~ Ta 29/05/2018 |~ Get

Particulars Note No Amount Rs

e In this screen user should select the from date and to date and then click on GET
option.
o User will get all the profit and loss statement for the selected date range.

Current Location : Current Branch :

HYDERABAD v HYDERABAD

MuppidiEstates Dashboard

MuppidiEstates

HYDERABAD —
From |29/04/2018 |~| To |29/05/2018 |- Get

Particulars Note No. Amount Rs.
LRevenue from operations 1 107,692,479.00
II. Other Income 0.00
IIl.Total Revenue (I + II) 107,692,479.00
IV.Expenses 2,078,956,207.62
Cost of materials consumed 0.00
Purchases of stock in trade 4 1,000.00

5 2/074,969,809.62

Changes in Inventories of finished goods work -in-progress and Stock-in-trade

e User should click on the note number of each P&L Account item to see the total
accounts under the selected item.

e User can navigate to the Account Transactions of respective account by clicking on
the amount against selected account.

Current Location : Current Branch :

HYDERABAD v HYDERABAD

Dashboard

MuppidiEstates
HYDERABAD

from  |29/04/2018 |*| To |29/05/2018 |~ Get

Note No. Income Statement Item Amount Rs.

9 Other Expense 3,992,288.00

Stationary 3,980,278.00
Misc. Expenses 9,787.00
Additional Charges on Impart X

Discount Allowed 10,000.00

GST Expense -12,777.00

e From Account transaction user can even route to the respective invoice.
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13.1.5 Balance Sheet:

Navigation: Accounting Reports = Balance Sheet (Schedule III) - New Report

e Once user clicks on Balance Sheet Report, user will be routed to the date selection
screen.

e In this screen user should select the from date and to date and then click on GET
option.

Current Location : Current Branch :

HYDERABAD v HYDERABAD

Dashboard

From 29/04/2018 |~ Ta 29/05/2018 |~ Get

Particulars Note No Amount Rs.

e User will get all the Balance Sheet statement for the selected date range.

Fram 29/04/2018 |~ To 29/05/2018 |~ Get
Particulars Note No. Amount Rs.
EQUITY AND LIABILITIES
1.5hareholders'funds
a.5hare Capital 0.00
b.Reserves and Surplus 2-1,9?1,263,728.62
c.Money received against share warrants 0.00
2.5hare application money Pending allotment 0.00

3.MNon - current liabilities

e User should click on the note number of each Balance Sheet item to see the total
accounts under the selected item.

e User can navigate to the Account Transactions of respective account by clicking on
the amount against selected account.
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From 20/04/2018 |~ Tz 29/05/2018 |~ Get
Mote No. Income Statement Item Amount Rs.
o Other Expense 3,992 288.00
Stationary 3,980,278.00
Misc. Expenses 9,787.00
Additional Charges on Import 5,000.00
Discount Allowed 10,000.00
GST Expense -12,777.00

e From Account transaction user can even route to the respective invoice.

13.2 User Reports

User Reports

MIS Reports
Trade Receivables

Trade Payables
Inventory Valuation Summary

0000

13.2.1 MIS Reports:

Navigation: User Reports = MIS Reports = Select Report

¢ Once user clicks on MIS Reports user will be routed to the date and report type
selection screen.

MIS Reports

From Date : 01/05/2018 N

To Date : 30/05/2018 i

Locations : Srihan Industries -

Report Type : Sale Invoice N
Generate

e User should select the from date and To date.

e User can select the multiple locations, if user need a report for multiple locations.
o Select the report type - Type of report which user wants to generate.

e C(lick on generate option to generate the report.

e Then user can see the report in report viewer.
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Srihan Industries
Sales Report From 01-05-2018 To 30-05-2018

Page 1 of 23
Invoice Invoice No  [Party Name [GSTINNo  |Party Location S0 No SO Date @ty. Rate Discount Taxable |CGST SGST/UGST  [IGST Cess Total
Date {Amount  |Amount  |Amount [Amount Amount  Amount
02052016 |5//0000212016[5ALE UNREG PARLAPALLY 2-052018
SER BANK CHARGESS 10| 100000 .00 1000000 1500.00 00| 1180000
of  og 10000
Total 10/ 100001 o4 10000 o oo| 180000 oo 11g0000
03-052016 (51/0000222018{SALE FEG EGAQLPNZES KARINMNAGAR] 3052016
pB100
LR Number BP2EVVE4EE
sdsptors/Suppy1232 25 25800 0| 645000 16125 16125 .00 677250
1 28] 25800 o0 6ss0.00 16124 16128 K| 00| 677250
Total:|
04-052018 (S1/0000232018{MKS Services F4HBHPDTEE | MKS Services Pune| 4052018
pH275

User can download / save the report in any format by selecting the format type.

Kl [0
=

Many Pages

g ] f;'u Zoom Qut
k Scale  Margine Orientation  Size
+t - ¥ - v

V

Last
Page

g

Next
Page

R 2044

Find

] Page Color - H
@), Zoom
Thumbnails [@-| PDFFile

| Adobe Portable Dacument Format

Pl

&), ZoomTy

[0~ HTMLFile
[ web page

i i [0~ MHT File
Srihan Industries [_P single File web Page
Sales ReportFrom 01-05-2018 Te 30-05-2018

[OE - RTFFile

Paze| | [ mich Text Format

Invoice  |Invoice No

Date

Party Name GSTINNo  |Party Location (S0 No 30 Date Rate [Taxable

IAmount

Qty. Discount CGST

{Amount

SGSTIUGST
{Amount

IGST
Amount

Cess
Amount| [H " XLS File

[y Microsoft Excel 2000-2003 Workbook

02052078 [3I/000021201ESALE UNFEG PARLAPALLY 2052018

[El- XLSX File
[ Microsoft Excel 2007 Workbook
SER BANK CHARGESS1

0] 1000.00] 00 1000000 180000

[ | (SVFile
| comma-Separated values Text

Total 10 1000.0 00 10000. .oof  1800.00

03-05-2018 |51/00002220185ALE REG 6AQLPMESS

PE1CO
[F23VV3456

KARIMNAGAR) 3-05-2018

- TextFile
LH Plain Text

LR Number

sdsptors/Suppiy1232 25| 25800 00 645000

5 zssﬁl—ﬂt| Msﬂ.@

16125 16125

| [@ - Image File

1812—5,—.00'— LH BMP, GIF, JPEG, PNG, TIFF, EMF, WMF

r

Total; LA

13.2.2 Trade Receivables:

Navigation: User Reports = Trade Receivables > New Report

e Once user clicks on Trade Receivables Report, user will be routed to the date
selection screen.
e In this screen user should select the from date and to date and then click on GET
option.
Current Location : Current
MuppidiEstates Dashboard HYDERABAD v HYDERABAD
HYDERABAD
Trade Receivables
Summary Aging Summary

om | 29/04/2018 |~ |t

29/05/2018 |~

User will get all the Trade Receivables for the selected date range.
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_ Aging Summary

From ‘ 29/04/2018 ‘ - ‘ to ‘ 29/05/2018 ‘ - ‘ Run
Party Name Party Code Amount
SALE REG 1 7.203,767,860.22
Auto Indusctries 10098 471.50
14789 14789 5,000.00
SALE UNREG 2 7,043,264,523.95
Vined 9909999999 1.578,871.00

e User has an option to click on amounts to navigate to the respective account
transaction (Ledger).
Srihan Industries
Account Transactions
Back To Trade Receivables

Between 2018-04-30 to 2018-05-30

SALE UNREG
Transaction Date Particulars Transaction Reference Type Debit (3) Credit (%)
02/05/2018 Output IGST 51/000021/2018 Sale 1.800.00
02/05/2018 cash S1/000021/2018 Sale KR
03/05/2018 Output IGST 51/000015/2018 Sale 343545
03/05/2018 Output Cess 51/000015/2018 Sale 1522.95
e User can navigate to the respective invoice by clicking on the amount in account
transaction screen.
13.2.3 Trade Pavables:
Navigation: User Reports = Trade Payables > New Report
e Once user clicks on Trade Payables Report, user will be routed to the date selection
screen.
e In this screen user should select the from date and to date and then click on GET
option.
Srihan Industries
Trade Payables Print

_ Aging Summary

From ‘30/04/2013 |~|t0 |3o,r05j2018|~| Run

e User will get all the Trade Payables for the selected date range.
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Summary Aging Summary
From |29/04/2018 |-|1C 29/05/2018 | ~ Run
Party Name Party Code Amount
SALE REG 1 7.203,767,860.22
Auto Indusctries 10098 471.50
14789 14789 5,000.00
SALE UNREG 2 7,043,264,523.95
Vined 0999999999 1,578,871.00

e User has an option to click on amounts to navigate to the respective account
transaction (Ledger).

unt Transactions

Back To Trade Receivables

Between 2018-04-30 to 2018-05-30

SALE UNREG
Transaction Date Particulars Transaction Reference Type Debit (3) Credit (3)
02/05/2018 Output IGST SI/000021/2018 Sale 1,800.00
02/05/2018 cash S1/000021/2018 Sale 10,000.00
03/05/2018 Output IGST SI/000015/2018 Sale 343545
03/05/2018 Output Cess Sale 1,522.95

e User can navigate to the respective invoice by clicking on the amount in account
transaction screen.

13.2.3 Inventory Valuation Summary:

Navigation: User Reports = Inventory Valuation Summary - New Report

e Once user clicks on Inventory Valuation Summary Report, user will be routed to the
date selection screen.

e In this screen user should select the from date and to date and then click on GET
option.

Curres ion : C ] s Srihan festi .
Srihan Industries . LIVE % Srihan testing

Srihan Industries v Srihan Industries Last Logged

Print

From | 3p/04/2018 |~ 10 |30/05/2018 |||  Run
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e User can see the list of items, quantity available and inventory Asset value of the
items in the report.

Srihan Industries

Inventory Valuation Summary Print
From |30/04/2018 || 0 |30/05/2018 |~ Run
Item Name Quantity Available InventoryAssetValue
Tea Bags 3 3,000.00

e User can navigate to inventory transactions directly from the report just by clicking

on inventory value and from inventory transactions user can even navigate / view
respective transaction if required.

Inventory Transactions Print

Back to Inventory Valuation Summary

Between 30-04-2018 to 31-05-2018

Tea Bags -
Date Transaction Details Transaction Type Quantity Unit Cost Total Value
25/05/2018 DI Purchase 4 1,000.00 4000.00
25/05/2018 S1/000148/2018 Sale 1 1,000.00 1,00000
CoGs COGS 1 1,000.00 1,000.00
ClosingInventory ClosingInventory 3 1,000.00 3,000.00
Net Closing Inventory NetClosingInventory 3 1,000.00 3,000.00

e User can take a print of the reports by clicking on print option.

13.2.4 Cash / Bank Book:

Navigation: User Reports = Cash / Bank Book

Once user clicks on Cash / Bank book report, user will be routed to the date selection
screen.

Excellor Ecommerce Private Limited
Cash/Bank Book

From |o1-12-2018 |- (10 |09-04-2019|~ Run

Filter -

User should select from date and to date and click on run to generate cash / bank
balance report.
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If the user wants to select specific Cash / Bank account user can apply filter from the

dropdown list.

All the ledgers created under Cash / Cash equivalents will be displayed in this

report.
| Cash
Transaction Date Particulars Transaction Reference Type Debit () Credit (3)
09-04-2019 Closing Balance 17,301.00
HDFC Bank Account
Transaction Date Particulars Transaction Reference Type Debit (%) Credit ()
09-04-2019 Closing Balance 6,758.00
SBI Bank Account
Transaction Date Particulars Transaction Reference Type Debit (%) Credit (3)
09-04-2019 Closing Balance 10,533.12

User can drilldown to transaction details by clicking on the amount which is

highlighted in blue.
HDFC Bank Account
Transaction Date Particulars Transaction Reference Type Debit %) Credit (3)
27-03-2018 Raju Garments PA/000004/2019 Payment 6,720.00
01-04-2019 Opening Balance Opening Balance
02-04-2019 Mather Dairy RE/000011/2019 Receipt 118.00
08-04-2018 Lenovo India PA/000005/2019 Payment 9,440.00
09-04-2019 Closing Balance 16,042.00
09-04-2019 Total 16,160.00 16,160.00

14 Bank Reconciliation:

Bank reconciliation tile allows to maintain two screens.

1. Reconciliation
2. Cleared / Uncleared report

Bank Reconciliation

e Reconciliation
@ Cleared/Uncleared Report
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14.1 Reconciliation:

A bank reconciliation is the process of matching the balances in an entity's accounting
records for a bank account to the corresponding information on bank statement. The goal of
this process is to ascertain the differences between the two, and to book changes to the
accounting records as appropriate.

Navigation: Bank Reconciliation = Reconciliation

Once user clicks on Reconciliation, system will navigate the user to the reconciliation screen.

Bank Reconciliation

Select Account ~| From |p1-p1-2019 -| To |31-01-2019 || Submit

User should have a physical copy of bank statement for which reconciliation needs to be
done.

Then user should select the bank account from the dropdown from select account field.

Note: All the accounts created under Cash and Cash equivalents with type as bank will be
displayed in select account field.

User should select the from date and to date (Reconciliation period) and click on submit.

Then system will pull all the records between the selected period for the selected account.

Bank Reconciliation
Select Account | icict Bank -| From |o1-08-2018 - To |31-01-2019 || Submit

Date Particulars Transaction Ref no | Transaction Type | Debit Credit Cheque/NEFT/ IMPS/RTGS No Bank Referen Bar

09-11-2018 Shloka Agen... AR/20190107/1 AdvanceReceipts 27500.00

22-11-2018 Paper Distrib... AP/20190107/2 AdvancePayment 35480.00

10-09-2018 Oracle India... | PA/000002/2018 Payment 1000.00

05-09-2018 Oracle India... | PA/000003/2018 Payment 5000.00

04-12-2018 Paper Distrib... PA/000005/2019 Payment 2500.00

12-12-2018  Vivo india Pv... RE/000004/2018 Receipt 150.00 13-12-
» | 06-12-2018 Hybrid Distri.. RE/000005/2019 Receipt 3700.00

User can sort the list of records dates wise, so that user can cross verify all the records with
the details like amount, check/NEFT/IMPS/RTGS number with the physical statement.

When the record matches with the physical statement, user needs to enter the bank date and
move to the next transaction.

User have an option to copy the transaction date to bank date for all the records at once
using check box.

If user finds any mismatch records/transactions, he can click on date column and clear the
date.
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Bank Reconciliation

Select Account | cict Bank -|From |o1-ps-2018 - To |31-01-2010 || Submit
Date Particulars Transaction Ref no | Transaction Type | Debit Credit Cheque/NEFT/IN Bank Referdnce | V|| Bank [
09-11-2018 Shloka Agenc... AR/20190107/1 AdvanceReceipts 27500.00 07-01-2019
22-11-2018 Paper Distrib... | AP/20190107/2 AdvancePayment 35480.00 07-01-2019
10-09-2018 Cracle India P... PA/000002/2018 Payment 1000.00 07-01-2019
05-09-2018 Cracle India P... PA/000003/2018 Payment 5000.00 07-01-2019
04-12-2018 Paper Distrib... | PA/000005/2019 Payment 2500.00 07-01-2019
12-12-2018 Vivo india Pvt... RE/000004/2018 Receipt 150.00 13-12-2018
06-12-2018 Hybrid Distrib...  RE/000005/2019 Receipt 3700.00 I ACTivN:]
07 January 2019
1 January, 2019 b

Mo  Tu We Th Fr Sa Su

1 2 3 4 5 &

7]l 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 2% 27
28 29 30 31

— 2

Clear

Based on bank date for the selected transactions, balance as per company books will be
calculated and displayed.

User should enter the balance as per bank book in debit column or in the credit field if the
amount is negative.

Then uBooks will calculate and show you the variance amount which is mismatch value
between company books and bank books.

User can recheck the transactions based on variance amount and reduce the variance
amount by adding the missing records in the transactions and updating the bank date to it.

Then user can click on reconcile to move all the reconciled transactions to cleared queue.

Balance As per Company Books 1570 0

Balance As per Bank Books 1000 0

Variance 570 0
Reconcile

14.2 Cleared/Uncleared Report:

Once the reconciliation is done, user can check the records in cleared/uncleared queue.
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All the reconciled records will be pushed to cleared queue, and all the pending records will

be moved to uncleared queue.

Bank Reconciliation

UnCleared Cleared

From |p1-06-2018 |~|1© |31-01-2019 |~

an Ref no | TransactionType | Debit Credit Cheque/NEFT/ IMPS/RTGS No

Expense 150.00 664398

Debit Amount: 150 Credit Amount: 0

4 L1}

Clear

Bank Date Reason for Uncl

User have an option to move uncleared record to cleared queue by updating the bank and

click on clear option.

Bank Reconciliation

UnCleared Cleared
From |pi-06-2018 |-| 10 |31-p1-2019|- Submit
ebit Credit Cheque/NEFT/ IMPS/RTGS No
150.00 664398
Debit Amount: 150 Credit Amount: 0

15 Offline Functionality:

Bank Date
07-01-2019

Reason for Unch

As uBooks is a desktop-based SaaS model application which allows user to work even in

offline i.e. in the absence of internet connectivity also.

Note: Before synchronising to offline, user should check whether the 3 pre-requisites are

installed in the system or not.

Listing below are the 3 pre-requisites,
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1. Microsoft SQL Server Compact
2. .Net Framework 4.5.2 or Higher (Available by default with OS)
3. Microsoft Sync Framework version 2.1

Attaching the screen shot below for user reference.
et o e+ o g s —— S

I
u‘_"TMicrowﬁ S0L Server Compact 4.0 5P1 xb4 ENU Microsoft Corporation 87247218

Bla ke o fa FAL P e Pcie Tole am.. M4 A EAEIAM U EINRP T — LESTRR LT

215MB 4088761

AARRAR 14 AEAEIAA

1 Microsoht Sync Framework 1 Core Components (6 ENU_~ MicrosotCoportion 8272008 276MB 21,6480

Supported transactions for offline functionality:
Sales Transactions

1. Sale Invoice

2. Sale Return

3. Sale Credit Note
4. Sale Debit Note

Purchase Transactions:

1. Purchase Invoice

2. Purchase Return

3. Purchase Credit Note

4. Purchase Debit Note
Payments:

1. Payments

2. Receipts

3. Advance Payment

4. Advance Receipt
Manage Orders

1. Sales Order
2. Purchase Order

Supported Masters and Configurations for offline functionality:
Org. Management

1. Org. Profile
2. Manage Roles
3. Users

Configurations

1. Additional Field Config
2. Document Number Generation
3. Template Selection

Masters Management
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1. Supply Master

2. Supplier Master

3. Customer Master
4. Setup GL Accounts

How to proceed for offline mode:
There are two ways for user to shift to offline mode from online.

1. User should click on Live option present on ribbon (top of the screen) to switch to
offline mode.

Current Location : Cumrent Branch; £ Cddh-
& Siddhartha Bolgum ¥
UBOOks Excellor Ecommerce Private Limited Dashboard l LIVE ? g
Excellor Ecommerce P v Excellor Ecommerce P v Last Logged in: 04/01/2019 11:47:19
Org. Management Configuration Masters Management Sales Transactions
-~ . - e . P s m E P a_o.. .

Once user clicks on live option, uBooks will start synchronising the server data to
offline database and this process will take 2-3 minutes depending on the data size.

Current Location : Current Branch : % Siddhartha Bolgum ~

I AT el Excellor Ecommerce F v Excellor Ecommerce P v Cllng Last Logged in : 04/01/2019 11:4

Screen List

Offline-Sync
Screen Name Status
v | Masters Synchronising... =
Customer Master Synchronising...
Supplier Master Synchronising...
Supply Master Synchronising...
Accounts Synchronising...
UOM Master Synchronising...
UoM Synchronising...
UOM Canversion Synchronising...
Import Synchronising...
POS Synchronising...
w | Transactions Synchronising...
b Sale Invaice Synchronising...
Purchase Invoice Synchronising...
Purchase Return Synchronising...

Sales Return

Sale Credit Note

Sale Debit Note
Purchase Credit Note
Purchase Debit Note

Payments Synchronising..

Receipts Svnchronising...

Then uBooks will show the list of transactions synchronised and the colour of the
ribbon changes to maroon colour.
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Current Location : Current Branch : —
il Emenrn = e (i = Excellor Ecommerce P v Excellor Ecommerce P v e l:slilddhar-tha coam '.
ogge 11:4
Screen List
Offline-Sync
Screen Name Status
¥  Masters Synchronised... -
Customer Master Synchronised...
Supplier Master Synchronised...
Supply Master Synchronised...
Accounts Synchronised..
UOM Master Synchronised...
UM Synchronised...
UOM Conversion Synchronised...
Import Synchronised...
pos Synchronised...
~ Transacticns Synchronised..
L4 Sale Invoice Synchronised...
Purchase Invoice Synchronised...
Purchase Return Synchronised...
Sales Return Synchronised...
Sale Credit Note Synchronised..
Sale Debit Note Synchronised..
Purchase Credit Note Synchronised...
Purchase Debit Note Synchronised...
Payments Synchronised...
Receipts Synchronised...
Advance Payment Synchronised..

Arlance Rarsints Cunrhranizad

Once all the transactions are synchronised, user can start using uBooks even in the absence
of internet connectivity.

When user has the connectivity again, user should click on the same button to switch to
online/Live mode.

Even for switching to online mode uBooks will take 2-3 minutes for synchronising local data
to server database.

Current Location : Current Branch : % Siddhartha Bolgum ~

Excellor Ecommerce F v Excellor Ecommerce P w Offline Last Logged in : 04/01/2019 11:47:19

2. Other way of switching to offline mode is - Usser can click on Synchronization
option under Data Management tile.

Data Management

e Data Import/Export
e Synchronization

'e Transactions Audit Log

Then user should click on Offline-Sync option to synchronise the server data to local
database.

uBooks will display all the synchronised data, then user start working in the online
mode.

Note: The colour of the ribbon will change to black when uBooks is in online mode.
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Current Location : Current Branch : i3 Siddhartha Bolgum ~
Excellor Ecommerce Private Limited Dashboard . LIVE > g
Excellor Ecommerce F v Excellor Ecommerce P v Last Logged in : 08/01/2019 11:4§
Screen List
\> Offline-Sync
Screen Name Status
b | ¥ | Masters —
Customer Master

Supplier Master
Supply Master
Accounts

UOM Master
UoM

UOM Conversion

16.1 GST adjustments:

Before making the GST payment to GSTN, user can adjust the available ITC (Input Tax
Credit) with GST payable amount in uBooks.

User should click on GST adjustments under GST Returns.

GS5T Returns

GS5T Adjustment

G5T Payment
Qutward Transactions

Inward Transactions
GST Returns

SSS

Once user navigates to GST adjustment list screen, click on New Adjustment.

Current Location : Current Branch : % Srikar Chowknis =
Adaequare Private Limited >

Kondapur v Kondapur Last Logged in : 20-01-2020 12:27:3

GST Adjustment List

New Adjustment

# Date GST Adjustment No GSTIN

Once user navigates to new adjustment screen, select the GSTIN number for which the
payment needs to be made and select the end date of the adjustment period and click on GST
details.

GSTIN™ 36AAECAB2TBB1ZV -
End Date of the Adj Period * 20-01-2020 .

GST Details
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User can see the payable summary and available ITC in individual columns for CGST, SGST,

IGST and Cess.

Payable Summary :

Actual Adjusted Balance
CGST 5,181.90 0.00 6,181.90
SGST 5,181.90 0.00 6,181.90
IGST 0.00 0.00 0.00
CCESS 0.00 0.00 0.00
Input Tax Credit Summary :

Actual Adjusted Balance
CGST 3,216.06 0.00 3,216.06
SGST 3,216.06 0.00 3,216.06
IGST 200,00 0.00 0.00

0.00 0.00 0.00

CCESS

User should check the CGST to CGST, SGST to SGST, IGST to IGST, Cess to Cess options

under Adjustment.

Once user select the check box, the available ITC will be automatically adjusted and
displayed in the payable summary adjusted field.

Adjustment :

SGST to SGST
IGST to IGST

CESS to CESS

321606

0

0

0

CGsT

SGST

1GST

CCESS

Payable Summary :

Actual

6,181.90

6,181.90

0.00

0.00

Adjusted
321606
000
000

0.00

Balance

2,965.84

6,181.90

0.00

0.00

User can adjust ITC from CGST to IGST, SGST to IGST, IGST to CGST, IGST to SGST if
available even after adjusting in the earlier setp.

This option will be enabled only after adjusting the ITC as CGST to CGST, SGST to SGST,
IGST to IGST, Cess to Cess.
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After adjusting the ITC user can see the ITC summary under Input tax credit summary as

shown in the below.

Input Tax Credit Summary :

Actual Adjusted Balance
CGST 3,216.06 0.00 3,216.06
SGST 3,216.06 3,216.06 0.00
IGST 200.00 0.00 0.00
CCESS 0.00 0.00 0.00

User record any reference notes for that transaction in notes field.

If user want to re-adjust ITC by removing the existing adjustments, click on reset option, else
click on save button to save the transaction.

User can also cancel the transaction by clicking on Cancel button.
16.2 GST Payment:

After adjusting the ITC to GST payable amount user can record the amount paid to GSTN in
uBooks.

Click on GST payment option under GST Returns.
GST Returns

'e GST Adjustment

'e GS5T Payment
'e Outward Transactions
'e Inward Transactions

& GSTReturns

Once user navigates to GST payment list screen click on New Payment button to navigate to
New Payment screen.

GST Payment List

N

New Payment

# Date GSTPayment No GSTIN
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Transaction number and date will be populated by the system in the new payment screen.

User should select the GSTIN number for which the payment is made and to be recorded in
the GSTIN field.

End date of the Payment period need is by default transaction date, but user can change the
date to earlier than the transaction date.

User should select the appropriate Cash/Bank account in the Cash/Bank field from which
user is paying to GSTN.

User can record the Check/DD/NEFT/RTGS number for reference.
User should enter the amount paid to GSTN in amount field.

Reference notes can be recorded in notes field if required.

NEW GST Payment << Back To List

Date* 21-01-2020 v Cash/Bank* Retail Merchant Bank
Transaction No* GSTPAY/20200121/1 ChqDD/NEFT/RTGS

GSTN* 36AAECAG2TERIZY *| Amount 0

End Date of the Payment Period * 21-01-2020 | Notes

GST Details GST RCM Details

Click on GST details to pop up the balance amount which is due to GSTN.
Click on check boxes for which payment to be has been paid.

Once user clicks on check box the value available in balance amount field will be moved to
debit amount which is considered as paid.

User need to manually enter if any interest, Late payment levied on the payable amount
along with advance tax.

User can also pull the payable amount through RCM by clicking on GST RCM Details
button to pay.

Then click on Save button to save the transaction.

If user want to cancel the transaction, click on cancel button.

16.3 Outward Transactions:

It is a report which includes all the outward transactions which is useful to cross check with
Annexure-I. Complete sales including cash sales and point of sales transactions will be
pulled in this report.s

To get this report user need to click on Outward Transaction under GST Returns.

112




uBooks User Guide

GST Returns

&) GST Adjustment

e G5T Payment
'e Outward Transactions

e Inward Transactions
€} GST Returns

In the get data screen, user need to select the GSTIN, how user want to pull the report that is
monthly or Quarterly, Year and Month and click on Get data.

GSTIN | IEAAECAG2TERIZV | - |

Monthly/Quarterly | Monthly | = |

Year | 2020 | = |

Month |Jan | - |
Get Data

Once User clicks on Get Data button all the records belong to that period will be displayed
in the invoice list.

Invoice List

Ch| Transaction ll| Line Item ID | Return AndY Location Cod Location GST| Transaction T| Nature of Do | Transaction S| Reason For Issuing Pre GST Regil| Invoice Numl| Invoice Date | Invoice Va
[T 51/20200102/2( 1.01-2020 AdBB276BL  36AAECAEB27... Sales Invoices for... | Domestic Sal... 51000181-01... | 02-01-2020 E
7D 51/20200102/2( 1.01-2020 AdBB276BL  36AAECAEB27... Sales Invoices for... | Domestic Sal... 51000181-01... | 02-01-2020 E
7D 51/20200102/2( 1.01-2020 AdBB276BL  36AAECAEB27... Sales Invoices for... | Domestic Sal... 51000182-01... | 02-01-2020 z
7D §1/20200103/2( 1 01-2020 Ad8B276BL  36AAECAB27... Sales Jices for outward supp 51000183-01... 03-01-2020 ile

_D 51/20200103/2( 1 01-2020 Ad8B276BL  36AAECAG27... Sales Invoices for... | Domestic Sal... " 51000184-01... 03-01-2020

5 _D 51/20200103/2( 1 01-2020 Ad8B276BL  36AAECAG27... Sales Invoices for...  Domestic Sal... 51000185-01... 03-01-2020
_D 51/20200103/2( 1 01-2020 Ad8B276BL  36AAECAG27... Sales Invoices for...  Domestic Sal... 51000186-01... 03-01-2020 1
_D 51/20200103/2( 1 01-2020 Ad8B276BL  36AAECAG27... Sales Invoices for...  Domestic Sal... 51000186-01... 03-01-2020 1
_D 51/20200103/2( 1 01-2020 Ad8B276BL  36AAECAG27... Sales Invoices for...  Domestic Sal... 51000187-01... 03-01-2020 :

User has the facility to see the liner level information for a particular transaction by clicking
on it.

51/20200123/233 1 01-2020 AdBB276BL  36AAECA62]... Sales Invoices for.. | Domestic 5al.. 51000211-01...  23-01-2020 .

|

r|:| 2 01-2020 AdBB276BL  3GAAECAR2T.. Sales Invoices for.. Domestic Sal... 51000211-01... 23-01-2020

_|:| 51/20200123/233 3 01-2020 AdBB276BL  I6AAECAG2T.. Sales Invoices for..  Domestic Sal.. 51000211-01... 23-01-2020

_I:l 5C/20200107/14 1.01-2020 AdBB276BL  36AAECAG27... Credit Notef.. CreditNote  Domestic Sal.. Sales Return No SC/000014/2... 07-01-2020

_|:| SC/20200107/14 1 01-2020 Ad8B276BL  36AAECAR27.. Credit Notef.. Credit Note  Domestic Sal.. Sales Return No SC/000014/2... 07-01-2020

_|:| Sale/20200107/64 1 01-2020 Ad8B276BL  36AAECAB27... Sales Invoices for...  Domestic Sal... Sale/000064... 07-01-2020

_|:| Sale/20200121/65 1.01-2020 AdBB27EBL  3GAAECAR2T.. Sales Invoices for..  Domestic Sal.. Sale/000065.. 21-01-2020

_|:| 51/20200107/227 1.01-2020 AdBB276BL  36AAECAG27... Credit Notef.. CreditMote  Domestic Sal.. Sales Retum No SR/000006/2... 07-01-2020 E

_|:| 51/20200107/227 1.01-2020 AdBB276BL  36AAECAB27.. Credit Notef.. CreditNote  Domestic Sal.. Sales Retun No SR/000006/2... 07-01-2020 -

q ] »

em List

SNo | Item Na|| Hsnco‘ Discount| ItemD| Qty | Sales Acw‘ Unit Pn'(‘ Discou‘ Disoou‘ Taxable:| Credit ‘ Diiierem‘ casT ‘ CGSTT:| SCGST | SCGS'ITa| 1GST | IGST[a| Rellnlt| LineTnta| ItemTy| IsDeIele| Uom |
1 Clothl.. 2202 % Cloth... 1 3502 10 0 0 10 0 0 03 9 03 9 0 0 1 118 D 1905 *
2 Weight., 9%03 % 1 502 20 0 0 20 0 0 18 9 18 k] 0 0 2 236 O 1888
3 Weight. 9903 % 1 502 20 0 0 20 0 0 18 9 18 k] 0 0 3 236 ] 1886 «
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User can download the report by clicking on download button and selecting the format in
which the data need to be saved.

Download as CSV

Download as XLSX

Then select the location where the file needs to be saved, name the file and click on Save.
16.4 Inward Transactions:

It is a report which includes all the Inward transactions which is useful to cross check with
GST returns.

To get this report user need to click on Inward Transaction under GST Returns.

GST Returns

© GST Adjustment

&) GST Payment
& Outward Transactions

& Inward Transactions
€ GSTReturns

In the get data screen, user need to select the GSTIN, how user want to pull the report that is
monthly or Quarterly, Year and Month and click on Get data.

GSTIN IGAAECAG2TEBIZV |~
Monthly/Quarterly Monthly -
Year 2020 =
Month

Jan -

Get Data

Once User clicks on Get Data button all the records belong to that period will be displayed
in the invoice list.
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Invoice List

Ch| Transaction Il| Line Item ID | Return And Y| Location Cod Location GST | Transaction T Nature of Do | Transaction S| Reason For Issuing Pre G5T Regil| Invoice Numl| Invoice Date | Invoice Va
51/20200102/2( 1 01-2020 AdB8B276BL 36AAECAB27... Sales Invoices for...  Domestic Sal... $1000181-01... 02-01-2020 o
51/20200102/2( 1 01-2020 AdB8B276BL 36AAECAB27... Sales Invoices for...  Domestic Sal... $1000181-01... 02-01-2020 g
51/20200102/2( 1 01-2020 AdBB276BL 36AAECAR27... Sales Invoices for...  Domestic Sal... 51000182-01...  02-01-2020 M
51/20200103/2( 1/01-2020 AdBB27EBL  36AAECAE2T... Sales VST | ices for outwa 5I000183-01... | 03-01-2020 1

51/20200103/2( 1 01-2020 AdBB276BL 36AAECAR27... Sales Invoices for...  Domestic Sal... 51000184-01... 03-01-2020

| 51/20200103/2( 1 01-2020 AdBB276BL 36AAECAR27... Sales Invoices for...  Domestic Sal... 51000185-01...  03-01-2020
51/20200103/2( 1 01-2020 AdBB276BL 36AAECAR27... Sales Invoices for...  Domestic Sal... 51000186-01...  03-01-2020 1
51/20200103/2( 1 01-2020 AdBB276BL 36AAECAR27... Sales Invoices for...  Domestic Sal... 51000186-01...  03-01-2020 1
51/20200103/2( 1 01-2020 AdB8B276BL 36AAECAB27... Sales Invoices for...  Domestic Sal... $1000187-01... 03-01-2020 M

User has the facility to see the liner level information for a particular transaction by clicking
on it.

51/20200123/233 1 01-2020 Ad8B276BL  36AAECAE27... Sales Invoices for... | Domestic Sal. 51000211-01...  23-01-2020

' 2 01-2020 AdB276BL  36AAECA627... Sales Invoices for...  Domestic Sal. 51000211-01... 23-01-2020
S1/20200123/233 3 01-2020 Ad8B276BL  36AAECAG27... Sales Invoices for... | Domestic Sal. 51000211-01...  23-01-2020
5C/20200107/14 1 01-2020 Ad8B276BL  36AAECAG27... CreditNotef.. CreditNote  Domestic Sal.. Sales Return No 5C/000014/2... 07-01-2020
5C/20200107/14 1 01-2020 Ad8B276BL  36AAECA627... Credit Note f.. CreditNote  Domestic Sal... Sales Return No 5C/000014/2... 07-01-2020
Sale/20200107/64 1 01-2020 Ad8B276BL  36AAECAE27... Sales Invoices for... | Domestic Sal. Sale/000064... 07-01-2020
5ale/20200121/65 1 01-2020 AdB276BL  36AAECAG27... Sales Invoices for... | Domestic Sal. 5ale/000065...  21-01-2020
51/20200107/227 1 01-2020 Ad8B276BL  36AAECA627... Credit Notef.. Credit Note  Domestic Sal... Sales Return No SR/000006/2... 07-01-2020
S1/20200107/227 1 01-2020 Ad8B276BL  36AAECAG27... Credit Notef.. CreditNote  Domestic Sal.. Sales Return No SR/000006/2... 07-01-2020

q i

em List

SNo | MtemNai| HsnCo Discount| ItemD| Qty | SalesAci UnitPric| Discou | Discou Taxable: Credit.| Differenf CGST | CGSTT:| SCGST | SCGSTTa| IGST IGSTTa| Refinit| LineTota | ItemTy| lIsDelete | Uom
1 Clothl. 2202 % Cloth... 1 502 10 0 0 10 0 0 0.9 9 0.9 9 0 0 1 118 1505
2 Weight. 9303 % 1 502 0 0 0 0 0 0 18 E 18 9 0 0 2 236 1888
3 Weight. 9303 % 1 502 0 0 0 0 0 0 18 E 18 9 0 0 3 236 1886

User can download the report by clicking on download button and selecting the format in
which the data need to be saved.

Download as CSV

Download as XLSX

Then select the location where the file needs to be saved, name the file and click on Save.

16.5 GST Returns:
User can generate a GST return report in JSON or HTML format using GST return screen.
The same file can be uploaded in the GST network portal for return filing.

User should click on GST return option to open the GST return screen.
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GST Returns

e G5T Adjustment

e G5T Payment
e Outward Transactions

e Inward Transactions

& GSTReturns

In the GST return screen user need to select the following fields.
Return Type

GSTIN

Monthly / Quarterly

Year

Month

Select in which format GST Return file should be generated.

Return Type GSTR1

GSTIN 36AAECAG276B1ZV
Monthly/Quarterly Manthly

Year 2020

Month Jan

Aggregate Turnover

Then select the location where the file should be saved, give the file name and click on save
to save the file.
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